CUC VIEN THONG CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUNG TAM PO LUONG Djc 1ap — Tw do — Hanh phic
CHAT LUQNG VIEN THONG
Sé: 37 /QD-TTPLCL Ha Noi, ngay /7 thang 3 nam 2026
QUYET PINH

Ban hanh tam thoi Danh muc cong viéc
va dinh mirc thoi gian thue hién cong viéc

GIAM POC TRUNG TAM PO LUONG CHAT LUQNG VIEN THONG

Can ctr Nghi dinh s6 60/2021/ND-CP ngay 21/06/2021 ciia Chinh phii quy
dinh co ché tw chii tai chinh cia don vi sur nghiép cong lap;

Can cir Nghi dinh s6 111/2025/ND-CP ngay 22/05/2025 ciia Chinh phii sira
doi, bo sung mot sé diéu ciia Nghi dinh s6 60/2021/NP-CP ngay 21 thang 06 ndm
2025 ciia Chinh phii quy dinh co ché tir chii tai chinh ciia don vi cong ldp;

Can cir Quyét dinh s6 2246/0D-BKHCN ngay 18/08/2025 ciia Bé triedng Bé
Khoa hoc va Cong nghé quy dinh chirc ndng, nhiém vu, quyén han va co cdu té
chirc ciia Trung tam Po heong Chat liwong Vién théng truce thuéc Cuc Vién thong;

Xét dé nghi ciia Truéng phong Hanh chinh — Tong hop.

QUYET PINH:

Piéu 1. Ban hanh tam thdi Danh muc cong viéc va dinh mic thoi gian
thue hién cong viée ciia Trung tim Po ludng Chat lugng Vién thong tai Phu luc
keém theo.

Picu 2. Quyét dinh c6 hiéu lyc thi hanh tir ngay ky, ap dung ké tir chu ky
danh gia hoan thanh nhiém vu thang 3/2026 va thay thé cho Quyét dinh sb
176/Qb-TTPLCL ngay 20/10/2025.

Diéu 3. Truong phong Hanh chinh - Téng hop, Ké toan trudng, cac don vi, vién
chirc va nguoi lao dong toan Trung tam chiu trach nhiém thi hanh quyét dinh nay..

Noi nhin: GIAM POC

-Nhu diéu 3; v
-PCT Nguyén Anh Cuong (d€ b/c);
-Luu: VT, HCTH.

Ho Pirc Lwrong



PHU LUC

DANH MUC CONG VIEC VA PINH MUC THOI GIAN THU'C HIEN CONG VIEC

(Ban hanh kem theo Quyét dinh s6

ciia Gidm déc Trung tam Po lwong Chat lwong Vién thong)

/OD- TTDLCL ngay

thang nam 2026

] _ PINH MUC (GIO) _ ]
TT TEN NHIEM VU MO TA CHI TIET NHIEM VU TRUNG KET QUA THUC HIEN
] BINH
I HANH CHINH - TONG HQP
Y A N - Khoi luong la 6 nhiém vu thyc hién don ddc,
N Bon doc nhiém vy - don doc, th vi du: don déc thuc hién 5 d& tai nghién ciru
1 Poén doc nhiém vu hoi cong ng, don doc thuc hién tién 0,08 Khoa hoe
do dé tai. . - Tinh 0.08 gid/ 1 ngdy thuc hién
Tra 1o1 dién thoai/kiém tra email | Nhan dién thoai cép trén va kiém i T}nh theo s0 r}gay thyc t,e lam VI?C tr? ne thAang
2 N N AN ) 0,3 - Tinh trung binh 20 phat/ 1 ngay lam viéc/1
hang ngay tra mail ndi by hang ngay neudi
s e - Tinh 0.08 gio/1 lan dang ky —
Ti€p nhan, dang ky phong hop 0,08 - Téng s6 1 5%1 tiép nhan M
P Tiép nhan, 1én lich phong hop 0.08 : %ﬁlh (;gfailflg ! Lfafig‘iifm viee
3 Tiép nhén, dang ky phong hop, _ g p nhan ‘en i
1én lich va két noi hop online Két no6i phong hop online 0,16 - Tinh 0.16 gid /1 lan két noi hop
Chuén bi phong hop nhu chuén bi 0.16 - Tinh 0.16 gio'/ lljﬁm chuén bi phong hop online
nudc, hé thong am thanh.... ’ - Tong s0 lan chuan bi
4 Téng hop ding ky, cip phat VPP | Tong hop ding ky, cip phat VPP 2 - Tinh 1 dot cap phat

- Tong s6 lan tong hop trong thang




PINH MUC (GIO)

TT TEN NHIEM VU MO TA CHI TIET NHIEM VU | TRUNG i KET QUA THU'C HIEN
DE N KHO
BINH
Tong hop danh sach tham gia mot
hoat dong; tong hop nhiém vu; tong i i
i ) hop s6 liéu noi chung, tong hop van - Tinh cho 1 lan thyc hién - minh ching bang
5 Tong hop so ligu ban; Tong hop GCN hop quy, 0,5 van ban s6 liéu da tong hop
thong bao np tién, File dir liéu cép - Tong so6 lan tong hop trong thang
nhat (da dugc phé duyét) gui To
Mot Ctra in va dong dau....
Pho to hd so phuc vu cong viéc - Tinh binh quén 0,1 - 0,3 - 0,5 gi¢/ngdy lam
A gsa (Photo théng bao thu phi dé kep vi€éc dé hoan thanh cong viéc photo ho so & cac
6 Pho to h6 so, tai li¢u cung hoa don, photo ching tu 0.1 0.3 0.5 mrc It - Trung binh - Nhiéu
thanh toéan..... - Tinh theo ngay thyuc t€ lam viéc
Ti€p nhan thong tin d¢ thyc hién
biéu dong nhan sy lai xe va bd di_é’u dong, b6 tr.1' Xe. . . A e
. . o 7~ .| Tiép nhén va Lién h¢ véi VP CVT - Tinh binh quén 0.5 gio/1 lan diéu xe
7 tri xe phuc vu doan cong tac ciia | ..x .. L, 0,5 2 LA A .
} dicu dong, bo tri xe. - Tong s0 lan diéu xe trong thang
TT, CVT - bd sung N ) A 1A
Thyc hién theo sy vu timg lan b6
tri, diéu dong
8 L& tan, khanh tiét L& tan, khanh tiét Theo thyc té M1n h chu’ng la cacxchuong trinh t6 chic I¢, hoi
véi thoi gian cu the ...
II CONG VIEC MOT CUA
’ i Nhan ho so, kiém tra’h(k) 50, tra hd - Tinh 0.3 eid/1 san phim
9 Ti€p nhan ho so so cho khach hang néu khong hop 0,3 L U BlOTE san ph ,
e - S0 san pham tiép nhan trong thang
Chuyén hd so cho cac don vi gidi | Tiép nhan xong thi phén loai h6 so - Tinh binh quan 1 gi¢ / 1 ngay;
10 2 1A P : A A 0,5 IO a .
quyét ho so: de gui don vi chuyén mon - S0 ngay thuc hién trong thang
- Théong bao cho té chire, c4 nhan
cac khoan chi phi phai ngp.
11 Thu tién gidi quyét hd so - Cung cap 01 ban chinh két qua 02 - Tinh binh quén 0.2 gi¢ /1 thong bao phi

giai quyét hd so cho KHTC.
- Phoi hqp cung KHTC thuc hién
viéc thu tién cia to chirc, ca nhan.

Tong s6 Thong bao phi trong thang




TT

TEN NHIEM VU

MO TA CHI TIET NHIEM VU

PINH MUC (GIO)

TRUNG
BINH

KET QUA THU'C HIEN

12

Tra két qua hd so

TS mdt clra can cur phiéu tra két qua
cua cac don vi dé tra cho khach
hang

0,25

- Tinh 0.25 gi /1 két qua
- Tong s0 két qua tra trong thang

13

S6 hoa hd so, photo hd so

Scan hd so, photo ho so dong dau

- Tinh binh quan 1.5 gi¢'/ 1 ngay
- S0 ngay thuc t€ thuc hién s6 hoa ho so

14

Tap hop, sip xép ho so gui cac
Chi nhanh va Tap hop, sip xép
hd so guri cac Chi nhanh va cac
Chi nhanh phén tach hd so, luu
ho so

Sép xép hd so dé giri 2 Chi nhanh

0,5

- Tinh binh quéan 0.5 gio / 1 ngay
- S0 ngay thuc té thuc hién trong thang

Gap DN, trao d0i, tim hiéu nhu cau
do kiém nam cua cac DN

16

24

- Dé&: Hop dong duéi 2 ty

- Trung Binh: Hop dong tir 2-5 ty

- Khé: Hop ddng trén 5 ty

- S6 Doanh nghiép di gip, trao doi trong théang

Xay dung bao gia giri DN

10

- Dé&: Cac bao gia xay dung cho 1 dich vy trén
co sO Trung tdm da ban hanh murc thu tam thoi
hodc da c6 cac bao gia co6 ndi dung tuong tu.

- Trung Binh: Céc béo gia xay dung cho 2 dich
vu trén co sé Trung tdm da ban hanh muc thu
tam thoi

- Kho: Trung tdm chua ban hanh don gia, chua
tung thuc hién bao gia voi ndi dung tuong tu

- Tong sb bao gia phat hanh trong thing

Phéi hop gop y bao gia

- Dé&: Cac bao gia xay dung cho 1 dich vy trén
co sO Trung tdm da ban hanh murc thu tam thoi
hodc da c6 cac bao gia c6 ndi dung tuong tu.

- Trung Binh: Céc bao gia xay dung cho 2 dich
vu trén co s& Trung tim da ban hanh mirc thu
tam thoti

- Kho: Khoé: Trung tdm chua ban hanh don gia,
chua tirng thuc hién bao gia vai ndi dung tuong
tu

Téng s bao gia phat hanh trong théang




TT

15

TEN NHIEM VU

Hop dong do kiém san pham,
chimg nhan hgp quy, hop dong
combo, hop dong khac qua to
mot ctra

PINH MUC (GIO)

MO TA CHI TIET NHIEM VU [ TRUNG ) KET QUA THU'C HIEN
DE N KHO
BINH
- De: Gid tri hop df)ng dudi  500triéu
- Trung binh: Gia tri hop dong tir 500 triéu - 2 ty.
. Trao d61 duoi 2 don Yi noi bo dé thuc hién.
Thuong thao hop dong 12 16 24 - Kho: Gia tri hop dong tur 2 ty tro 1én, phai trao
do6i nhiéu don vi (trong va ngoai trung tam) dé
thuq hién .
- S0 ban thuong thao hop dong trong thang
- D&: Gi tri hop dong dudi 500 tridu
- Trung binh: Gia tri hop dong tir 500 triéu - 2
. ty. Trao doi dudi 2 dorn vi noi bo dé thuc hién.
Du thao Hop dong 8 16 20 - Kho: Gid tri hgp dong tir 2 ty tr¢ 1€n, phai trao
d6i nhiéu don vi (trong va ngoai trung tam) dé
thuq hién i
- S0 ban hop dong thuc hién trong thang
Phéi hop gop y du thao Hop dong 1 2 3 Tén hop dong phéi hop gop ¥
X%iy dung K;e hogch trién khai thyc 8 Bén ké hoach minh chiing
hién Hop dong
Phéi hop gop ¥ ké hoach trién khai AL ,
thyc hién hop ddng 2 Vin ban gép y minh chiing
q o - Mbi ngay 30 phut trén 1 hop dong dang trién
Trao doi hang ngay, don doc tién 05 khai (v6i phong chuyén mén, khach hang,
d6 cac hop dong ’ KHTC, doi tac..) q
- SO ngay thyec té trao doi
Cham soc khach hang Theo thuc té Minh ching danh sach khach hang cham soc
Thuc hién cac thu tuc nghi€ém thu - Dé: Gia tri hop déng du'g'ri 500 triéu
theo dot theo yéu cau cia Hop 4 8 16 - Trung binh: Gia tri hgp dong ttir 500 tri¢u - 2 ty.

ddng

Trao d6i dudi 2 don vi ndi bd dé thuc hién.




PINH MUC (GIO)

TT TEN NHIEM VU MO TA CHI TIET NHIEM VU [ TRUNG i KET QUA THU'C HIEN
DE N KHO
BINH
- Kho: Gia tri hop dong tir 2 ty tro 1én, phai trao
d6i nhiéu don vi (trong va ngoai trung tam) dé
thyuc hién
- S6 ban nghiém thu thyc hién trong thing
Egﬁ:én}iﬁut}ﬁu;p gg?g cac thi tuc 2 Minh ching ho so nghiém thu
- D&: Gia trj hop dong dui 500 triéu
- Trung binh: Gia tri hop dong tir 500 triéu - 2 ty.
Dy thao Bién ban Thanh 1y Hop Trao doi duti 2 don vi ngi b9 dé thye hién.
ddng va thuc hién cAc thi tuc thanh | 4 8 16 |- Kho:Gidtrihop dongtir2ty trolén, phai trag
Iy Hop dong doi nh_lf:u don vi (trong va ngoai trung tam) dé
thuc hién
- S ban thanh 1y hgp dong thuc hién trong
thang
- Tinh 3 gio/ 1 hop déng
Hudng dan hoan thién hd so thanh 3 - Minh chung so6 hgp dong hudng dan thanh
toan, Theo ddi, ddc thuc thanh toan toan
I SOAN THAO VAN BAN
- Tinh cho 1 vén ban soan thao - minh ching
Soan thdo van ban nghiép vu 1a s6 van ban soan thao trong thang.
thong thgdng dap &ngﬁcéng V_ii::c Soan thio van ban van ban nghiép - A’Vén Vbé‘lr‘l th(‘)r.lg t}’lu’(‘Y’ngi Phic dép van ban
16 trong ndi by trung tdm (Phiéu vu théne thuen 0,5 2 10 dén, tra 101 email, gop y...
trinh, cong van, bién ban, quyét | - & & - Van ban phtrc tap: Vén ban phai c6 nghién
dinh, huéng dan...) clru, dau tu thoi gian (viée danh gia do phirc tap
do 1anh dao don vi xét).
Soan thao bao cao dot xuét, thuong ) 9 - C}}i tinh thoi gian soan thao
17 Soan thio bao cdo dot xuat, | Xuyén dinh ky - S0 bdo cdo trong thang
thuong xuyén, dinh ky ... Phéi hop soan théo vin ban béo cao - Chi tinh thoi gian phdi hop
N IS \ R 0,5 1 3 L1 4 % .
dot xuat, bao cao thuong xuyén - S6 bao cdo phodi hop trong thang
Chu tri xdy dung Quy ché, quy
dinh ndi bg, chirc nang nhiém vy, 88 Tinh thoi gian soan thao — xin gép ¥ — ban hanh

dinh muec. ..




PINH MUC (GIO)

TT TEN NHIEM VU MO TA CHI TIET NHIEM VU | TRUNG i KET QUA THU'C HIEN
DE N KHO
BINH
18 Soan thao Quy ché, quy dinh ndi | Nguoi soan thao Quy ché, quy dinh
bd, chitc nang nhiém vy, dinh | ndi bo, chirc nang nhi¢m vy, dinh 88 Tinh cho nguoi soan thao
muec... muc...
igé‘f‘gul;hg;nﬁqﬁéixgdfﬁfc lgg " E/mc phéi hop phai chiém 50% noi dung xay
nhiém vy, dinh mirc. .. ung
19 Soan thao quy chuéq nghiép vu | Soan thao quy chu:f}n nghiép vu 500 Moi thang dugc 40 gio, cho dén khi xong
(QCVN, Thong tu, dé tai). (QCVN, Thong tu, d¢ tai). (khong qua thoi gian d€ cuong)
Trudng don vi 1a nguodi danh gia gid tri cua ndi
dung goép .
Gop y van ban quy dinh, quy | Gop y van ban quy dinh, quy ché, | ) 4 - Dé cho mtic chi doc nhat tri .
che, thong tu.... thong tu.... - Trung binh: cho ¢6 2 gop y vé KT va ndi dung
- Kho cho co tir trén 2 gbp ¥ vé ndi dung.
- Ap dung cho ngudi tong hop
20 Nguoi phoi hgp c¢o6 y kién dong gop déu la
nhimg nguoi da doc va tim hiéu van ban nén
Gop y van ban quy dinh, quy N_guc‘ri phéi hop gép ¥ van ban quy 05 1 ’ ?u]r)lgé iiré f;fgcc cg}ﬁl (;g?ﬁ;gﬁiw@c'
che, thong tu.... dinh, quy ché, thong tu.... - Trung binh: cho c6 2 gop ¥ v& KT va néi dung
- Kho cho c6 tir trén 2 gop ¥ vé ndi dung.
Ap dung cho nguoi tong hop
)1 Stra dbi, bd sung quy ché, quy | Stra d6i, bd sung quy ché, quy dinh, " %0 - Sira doi 50% tror 1én: 80 gid/ 1 quy dinh/1 thing
dinh, quy trinh, dinh mtrc quy trinh, dinh mirc - Stra doi dudi 50%: 40 gio /1 quy dinh /1 thang
v VAN THU
- Tinh 5 phut/van ban- minh ching: phai ghi ro
22 | Xtrly vin ban di dén Xt 1y vin ban di dén 0,08 sO vén bin dén tir s6 ndo dén s6 ndo da xtr Iy
trong thang; ghi rd s6 van ban di tir s6 nao dén
sd nao da xir Iy trong thang
- Tinh binh quan cho 2 gio mdi ngay dé hoan
23 Quan Iy con dau Quan Iy con dau 2 thién cac loai dong dau

- Tinh trén s6 ngay thyc té lam viéc




PINH MUC (GIO)

TT TEN NHIEM VU MO TA CHI TIET NHIEM VU | TRUNG i KET QUA THU'C HIEN
DE N KHO
BINH
i ) . ) - Tinh binh quan 0.3 gio/ ngay dé giri nhan van
24 Nhan va giri ho so di va dén Nhan va gii ho so di va dén 0,3 ban ’
- TOng sO ngay thuc té lam viéc
Thyc hién tra soat buu giri buu Kiém tra buu gui da phat dén dia - Tinh 0,06 gio/yéu cAu tra soat
25 . , 0,06 2 xoa . ,
chinh chi chua - ToOng s0 lan tra soat trong thang
’ ‘ , - Tinh 0.03-0.09-0.16 gio/ 1 lan s6 hoa cho céc
26 S6 hoda ho so S6 hoa tai liéu cong vige ... 0,03 0,09 0,16 m&q it - TB - nhiéu
- TOng s0 lan s6 hoa trong thang
) i Cuéi‘ném thuc hién sd héa ho so o )
27 SO hoa ho so phuc vu cong tac | bao gom ca UNC va phén tach theo Theo thue té - S0 ho so thuce hién s6 hoa
quy€t toan cudi nam timg bo, dat tén, sap x&p file theo : - Minh ching 14 ho so s6 hoa
danh muc yéu cau ctia Bp. KHTC
\Y KE TOAN - TAI CHINH
Kiém sodt cdc n6i dung chi (phicu 0,5 1| Minh ching tdng s6 hd so (UNC, PC phai di
chi, uy nhi€m chi, dé nghi thanh 0,2 o 1A .
, kém ho so thanh toan)
toan)
Kiém soat hoat dong tai chinh - Kiém tr’a , krlem’soat’cac nghiép vu | 0,05 0,08 0,1 Minh chimg téng nghiép vu hach toan
28 L., A A ‘ hach todn cac but toan
ke toan - dau thau mua sam T NP PET I
Tham dinh cac bao cao vé tai chinh 0,5 1 3 . , X oA 1s
£ X Minh chiing cu thé tén bao cao
- k€ todn - thué
Tham dinh dy thiao hop dong 1 2 4 . , £ A
(khong qua d4u thau) Minh chung s6 hop dong
. - Ghird s6 o so thanh toan i
Lap ho so thanh toan (Nguoi thanh 1 3 - Ho so thanh toan phic tap gobm ca nghiém thu
todn) nhu ho so thanh todn chi phi quéan ly tdoa nha 60
Canh Tan tinh 8 gio cho nguoi 1ap thanh toan.
A T . . o - Tinh trén 1 thué bao
Lap ho 50 thanh todn cude (Nguoi 0,24 - Téng s6 thué bao thyc hién thanh toan trong
thanh toan) thing




PINH MUC (GIO)

TT TEN NHIEM VU MO TA CHI TIET NHIEM VU | TRUNG i KET QUA THU'C HIEN
DE N KHO
BINH
- Tham dinh H6 so thanh toan phic tap gdm céa
nghiém thu nhu hd so thanh toan chi phi quan
Lap ho so thanh toan (Ké toan) 1 4 1y toa nha 60 Canh Tan tinh 8 gi¢ cho nguoi 1ap
thanh toan., cac goi thau mua sdm, do kiém
- Tong s ho so thanh toan trong thang
- Kiém tra 1énh thanh toan thanh cong thi in
20 | Hb so thanh todn , ‘ chimg tir, nhp dit liu hach toan vao so ké
Hach toan ké toan/ho so 0,15 toan chi tiét trén phan mém keé toan theo quy
dinh
- Tong sb bit toan hach toan trong théang
- Kiém tra, ra soat, ghi danh sach, dong va luu
Dong goi, luu ching tir ban gidy/hd 025 chimg tir theo quy dinh - tinh 0.25 gio / 1 hd so
SO ’ dong goi
- Tong s6 hd so luu trong thang
- Kiém tra, ra soat, scan chung tur, dat tén, luu
S6 hoa chimg tr/hd so 025 e %‘fziuglif‘j T}L‘%nfg
- Tong sd hd so s6 hoa trong thang
o o Thyc hién doi chicu so liéu ve thué
boi chiéu s0 liéu ve thué GTGT | GTGT dau ra - dau vao véi chuyén , . , A
30| (6i chuyén vién theo doi vién thye hién (44 chidu 1 theing /1 ! Tinh 1 gi6 /1 thang /1 lan
lan) ‘
Nhén thong tin tién vé tai khoan tir “Tinh binh quan 0.25 gio/1 ngay lam viéc -
Lok & . .. | ngan hang giri dén ngudi xuat hoa 0,25 . , \ o1 NP
31 DO} chrleu s0 thu phi voi nguoi don minh chirng 1a chirg tir ngan hang
xuathondon Thyc hién doi chicu so thu phi hang 2 Tinh 2 giov/thang/1 1An
thang vdi nguoi xuat hda don
Thong bao cho t6 chirc, ca nhan cac -Tinh trén 1 thong bao- 1 héa don
khoan chi phi phai ndp theo thong 0,08 - Ghi rd sb hoa don da lap , da ky duyét, da
bdo hach toan
Xuét héa don, bién lai 025 -0.25 gio / 1 Thong bao /1 hoa don

- Tong sb hoa don xuit trong thang




PINH MUC (GIO)

TT TEN NHIEM VU MO TA CHI TIET NHIEM VU | TRUNG i KET QUA THU'C HIEN
DE N KHO
BINH
A Ap Tk Ao -0.15 gid /1 hoa don
) Phé duy¢t héa don, bién lai 0,15 -Téng s6 hoa don ky duyét trong thang

32 Xuat hoa don, bién lai - 0.15 gio'/ 1 hoa don hach toan

Hach toan hoa don bién lai 0,15 - Tong s0 hoa don, bién lai hach toan trong
thang

Gui hoéa don, bién lai cho khach 0.08 -Tinh 0.08 gid /1 héa don
hang ’ -Tong s6 hoa don gui cho khach hang
Kiém tra, ra soat, theo ddi cong ng 01 -Sb chung tu ddi chiéu cong ng
phai thu/ 1 khach hang. ’ -0.1 gio'/ 1 cong ng
Kiém tra doi chiéu s6 du thang véi NN

43 | POi chiéu s6 du, theo doi cong | NH, KB 4 4 gio/ 1 lan/ thing

no R S S -0.25 gio /1 1an lap
Lap gidy doi chieu so du 0,25 -Tdng s6 1an 1ap trong thang
1 C . , -Tinh 0.1 gid /1 d6i tugng

Kiém tra, ra sodt theo doi tam (mg 0.1 - Téng s6 ddi tuong kiém tra trong thang
Phéi hop lap ké hoach nhiém vu
nam (nghién ctru, huéng dan, trao 24
dd6i cac b phén lién quan)
Lap danh myc nhiém vu (thuong
xuyén tu chi va thuong xuyén 24
khong tu chi)
Thuyét minh timg danh muc nhiém Minh chimg ho so: S6 quyét dinh, pl}iéu
vu (s& ct, su can thiét, don vi thuc trinh, cong van lién quan du toan. Két qua
hién, thoi gian du kién thuc hién, 24 cong viéc 1a duoc phé duyét dy toan.
don vi phoi hop...)
Téng hop, trinh danh myc nhiém 4
vu Ién co quan chu quan cap trén
Phéi hop 18p dy toan (huéng dén, o4

trao doi cac bd phan lién quan)




PINH MUC (GIO)

TT TEN NHIEM VU MO TA CHI TIET NHIEM VU | TRUNG i KET QUA THU'C HIEN
DE N KHO
' BINH
Lép du toan (Thuyét minh sé ctr, sy
cﬁq thiét, don vi thuc hién, don vi 24
Lap du todn ngén sach nha nudc | phdi hop, thoi gian thuc hién ting
34 hang nam nhiém vu)
Téng hop du toan 24
Thu thép, sap xép ho so ban sd hoa,
Trinh ho so du toan trén van ban 4
dién tur 1€n Truong don vi, don vi
quan ly cap trén
Thim dinh, phé duyét du toan 16
(Truong don vi)
Tham dinh, phé duyét du toan diéu 16
chinh (Trudéng don vi)
In 4n, trinh ky, d(’)ng dau hd so ban 3
clirng glri co quan cap trén
Lap danh muc nhiém vu mua s m 4 ié;"g;}; t;?;l 1 nhiém vy, bao gom thuyét minh,
Tong hop nhu cau mua sam cdc - Murc Trung binh: Khi tong hop cac nhiém vu
don vi thugc Trung tdm (hudng 10 24 mua sam phat sinh trong ndm
dan, trao d6i ndi dung lién quan) - Muc Kho: ép dung cho khoi lugng 16m, thyc
hién cho ca nam
- Ap dung ddi vei mot nguoi thye hién.
T,rinh, tham din}l Danh muc mua - Mic Trung binh: Ap dung khi thyuc hién ddi
sam (P. HCTH tong hop cac don vi 4 16 Vv6i timg vu viée ) v
Mién Bac, CNMN, CNMT) - Murc Kho: Ap dung doi v6i thdm dinh danh
muc mua sam nam
?&I thao phé duyét danh myc nhi¢m 4 Minh chimg bang s6 quyét dinh dugc ban hanh
Trinh, tham dinh Dy toan mua sam 8 Minh chiing bang sb phiéu trinh ctia don vi
Du thao phé¢ duyét Dy toan mua 4 Minh chiing béng s6 quyét dinh duoc ban hanh

sam
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Trinh, thdm dinh Ké hoach lua , T Sy S :
chon nha thau du toAn mua sém 8 Minh chirng bang s6 phi€u trinh cua don vi
Dy thao phé duyét Ké hoach Iya . , D x I \
chon nha thau 4 Minh chung bang s6 quyét dinh dugc ban hanh
bang tai Ké hoach lya chon nha | Minh chimg bang ngay thuc hién, sé thong bao
thau trén mang dau thau quoc gia (néu co)
Dy théo phé duyét thanh 1ap To o
chuyén gia (hodc thué don vi tu 8 Minh ching bang s6 quyét dinh dugc ban hanh
van), To tham dinh
Lap Ho so moi thau, hd so yéu cau Minh chimg bang s hd so moi thau, ndi dung
A A . - . A 8 A e A

(To chuyén gia hodc Pon vi tu van) ho so moi thau
Trinh thim dinh Hb so moi thau 3 Minh chimg bang s6 hd so moi thiu duge thim
(HO6 so yéu cau) dinh
bang tai Hérso moi thau trén mang ) Minh chimg bang ngay dang tai, so hd so (néu
dau thau quoc gia co)
Sira déi Hd so moi thiu (néu c6) Theo thyc té Minh chirng bang s0 ho so mdi thau (sira doi),

hodc co6 thuyét minh ndi dung stra doi
Dy théo, phé duyét vén ban sira doi o
H6 so moi thau dang tai trén mang 4 Minh ching bang so van ban dugc phé duyét
dau thau qudc gia (néu co)
Panh gia HO so moi thau (T : B STy
chuyén gia hoac Pon vi t vin) 24 Minh chirng bang so bao céo danh gia
Lam ro H(f) so moi thau theo danh i )
gia cua T6 chuyén gia (Bon vi tu 24 Minh chung bang so van ban

van)
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Duy thao, phé€ duyét van ban lam ro . )
H6 so dy thau dang tai trén mang 8 Minh ching bang s6 van ban dugc phé duyét
dau thau qudc gia (néu co)
Vin ban, bao cao danh gia HO so . , Y SR
du thiu (Té chuyén gia) 24 Minh chirng bang so van ban
Du thao, phé duyét van ban moi
nha thiu dén déi chiéu tai ligu : SN SO A
(trwomg hop lua chon duge nha 8 Minh chirng bang s6 van ban dugc phé duyét
thau)
Hoan thién Bién ban ddi chiéu tai ) Minh chime bine s& bién ban
ligu g bang
Trinh thdm dinh, dy théo phé duyét o
van ban moi nha thau hoan thién 8 Minh ching bang so van ban
thuong thao hgp dong
Hoan thién Bién ban thuong thao 3 Minh chéme bine sé Bién ban
hop dong £ bang
Duy thao Hop dong giri cac don vi . , Y GUIC
lién quan, Nha thau cho y kién 4 Minh ching bang s van ban
Trinh,‘thém dinh Két qua Iwra chon ] Minh chime bine sé van ban
nha thau du todn mua sam g bang
Dy thao phé duyét Két qua lua . , X I
chon nha thiu 8 Minh chirng bang s6 van ban
DI'IA tha‘o Thong b}ao, Thu chap 6 Minh chiing bang s6 vin ban
thuén va trao hop dong
Dang tai Két qua lva chon nha thau 1 Minh chiing bang s van ban/sd thong bao

trén mang dau thau quoc gia
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Hoan thién Hop dong 4 Minh chirg bang s vin ban
BAang ,,tal congkkhal thong tin chd 1 Minh chimg bang s vin ban/sb thong bao
yeu cua Hop dong
Thuc hién thd tuc Bao lanh tam £ . , s LA a1 £
{mg, bo 1anh thuc hién hop déng Theo thuc té Minh chung bang so gidy bao lanh dugc cap
Trién khai thyuc hién hop dong Theo thyc té gi[ll}r]lg chimg bang k& hoach trién khai dugc phé
i ) Minh chtg bang s bién ban (Truong hop dac
Nghiém thu thanh 1y hop dong Theo thuc té biét cao hon dinh mtrc cac loai hop dong khac
phai thuyet minh 1o 1y do)
Hoan thién ho so luu trit 2 Thuyét minh cu thé
Nghién ctru hd so moi thau Theo thyc té o . , \
% T Z Tén ho so thau, du an, hgp dong
Chuan bi ho so du thau Theo thuc té
Lap ho so du thau 24
Phéi hop 1ap hd so du thau Tén hd so thau, du 4n, hop dong
Thyc hién nop thau
Phu ‘ thiu ’ dich‘ v ]'l;huil 1}1@1111 thlé ‘iuc bao lanh du thau Theo thuc té Tén ho so thau, du an, hop dong
36 | Hop ddng kinh t&, hop ddng dich [[D¥ thao hop dong : 8
vu (Po CLDV, PTTH) P£101 hop tham gia du thao hop Theo;
dong thuc té . . .
Gop ¥ hop dong 2 Tén ho so thau, dy an, hop dong
Phéi hop cac don vi lién quan 2
Tham dinh hop dong 4
T.liuc h1¢nAthu tuc bao lanh thyc Theo thuc té Tén ho so thiu, dy 4n, hop déng
hién hop dong
Phan cong, theo doi, don d bc Theo ddi don doc hop dong 1 ]%1nh quan moi hqpﬁongi/du dn can 04 l.zin, moi
37 thue hien hoo done. du 4 - lan 15p dé theo do6i, don doc thuc hién hop
e fuen hop dong, duran Theo ddi don ddc dy an 2 ddng, du 4n
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I;Ilghfm ,thu hop dong, 13p ho so 8 Tén hd so hop dong — du 4n nghiém thu
38 Nghiém thu thanh 1y du 4n, hop | thanh toan
dong Tham xét ky hd so nghiém thu . A N ) o
thanh Iy HD (Truéng don vi) 2 Tén ho so hgp dong — du an nghiém thu
Thu, chi tién mat 0.16 er}h ch}mg hq soA’baoA’ cdo: phai ghlr rd tr s
phi€u chi/thu nao dén so nao trong thang
39 | Congtac thi quy Kiém ké quy hang théng 0.5 Z(l)nyhegzag;(gé?iﬁtva 0,5 gio/ 1 lan kiem ke khi
Ghi s6 quy tién mat 0,3 Tinh 3,5 gid/nam, tinh binh quan 0,3 gid/thang
Tinh 2 gid / 1 bao céo - Ap dung cho céac bao
2 £ o1 A c4o lién quan ké toan, tai chinh. Minh chimng
Eﬁﬁ t((:;licr)l)tong hop 50 li¢u (khong 2 trén hd so bao cao: Tén cac bao cao da hoan
thanh da dugc phé duy€t va ndp cac cap co tham
quyén.
Bio cao tong hop sb liéu (c6 tinh 4 Tinh 4 eiss / 1 béo cho
toan) g
Béo cdo thang 4 Tinh 4 gio / 1 bao cao
40 Cong tac tong hop, bao cdo tai Béo cdo quy 8 Tinh 8 gio / 1 bao cao
chinh Phéi hop lap bao cao quy 4 Tinh 4 gio'/ 1 béo céo /1 phdi hop
Riéng bao cao nam vi thoi gian han mic quy
dinh hoan thanh keo dai 3 thang, nén ghi theo
B4o cdo nim 30 s0 gio thuc hién trong thang thyc t¢ lam hodc
quy dinh moi thang hoan thanh bao nhiéu gi¢
nhung tong muirc thoi gian khong qua 80 gio/1
bao cdo nam.
Phéi hop bao cao nam (ngudi cung 40 Tinh 40 gio/1 phéi hop cho ngudi cung cip sb

cap so liéu chi tict)

lidu chi tict
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1 gio/1 nhiém vu (ra soat, tong hop sb liéu
Lap to khai thué, gidy np tiénvao 1 thang, quy 1ép to khai trinh ky ndp co quan
ngan sach thang/quy thue, 1ap giay ndp tién vao NSNN trinh ky ndp
co quan thué)
8 gio /1 bao cdo quyet toan (ra soat ddi chiéu
Quyét toan cac loai thué, phi nim 8 chi tiét, tong hop s0 liéu ca nam, 1ap bao cao,
ké khai quyét todn)
Tinh binh quan 5 phiit/1 hoa don (Do khdi
Lap béo cao thué GTGT (05 phut/1 0.08 lrgng hoa don dau vao véi sd luong rét 16,
héa don), ’ trén 500 hoa don/quy nén dé xuat tach riéng
dé tinh dinh mirc/1 hoa don)
Lap Bang ké hoa don, bién lai ban 03 - Tinh bmh quan 0.3 glo/ 1 ngay
hang ’ - Tong s6 ngay thyc té lam viéc trong thang
Lap Bang ké hoa don, bién lai ban 4 Tinh binh quén 4 gio/1 quy- da tinh trir thoi
Quy gian 1ap hang ngay, chi tinh cho 1 1an soat xét
Tinh, chi tra tién lvong (bao gom
1ap bang luong, tinh thué TNCN, | Tinh luong hang thang (1 ky) 8 Minh chiing bang tén ky tinh lwong
BHXH, hach toan)
4 Tinh, ra soat, 1ap cac khoan nhu | Tinh, ra soat, 1dp cac khoan nhu , A 1A .
1am thém gid, tién khen thuéng , | lam thém gid, tién khen thuong cac | 2 4 6 |~ Linhténlan thanh todn
. . - Tong so lan l1ap trong thang
phuc loi loai
Xay dyng d& an (chi tri) 28 Eérlllh thoi gian nghién ctru tai liu, tong hop dir
42 é?{a?ggf’ ?;i 2?’111(;1?11:;?}?551:1111)1 Xay dung d% an (soarn thao) 88 Tinh cho nguoi soa’n thao
Xay dung dé an (phoi hop) 44 Tinh cho nguoi phoi hop
Tham dinh dé 4n 16 Tinh 16 gio/ 1 d& an, du an.. ..
Tinh khéu hao, hao mon tai san 24
43 Cac nghi¢p vu ké toan khac Kiém tra, doi soat dit liéu vé bao o4 Ky bao cao nam va ky bao cao thang

cao kiém ke tai san
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. \ X A A hach toan cac nghiép vu kinh té
44 | Dinh khoan vao phan mém | L. a0 bhan mém (6p/1 bo 0,15 Tinh 0.15 gi& /1 bd chimg tir
MISA A
chung tir)
2 . 2 | Truy cép vao trang web (NH MSB,
45 i‘llmso phu NH, in unc KB - BO | \1" Vi) KB in s6 phu dé luu 0,5 Tinh 0.5 gio/ 1 ngdy
& cung chung tir (ngay)
Thuec hién luu trit, sap xép ching | Sip xép chung tir theo tap (vd: tién } N
46 | (it theo tap (theo thang) mit, NH, KB...) ! Tinh 1 gio/1 thing
Giao nhian UNC, md ﬂtéli khoan,
dong tai khoan, thay doi thong tin s . A s P
47 Giao dich ngan hang, Kho bac cua don vi gthay doi tén, dél}, chu Theo thuc té gﬂnphgnimh khi ra ngan hang chuyén tién ra
tai khan, ké toan truong, ké toan &
thanh toan...)
VI KE HOACH
, , Tinh 4 gio / 1 ké hoach cho G167Ngudi phoi
Phoi hop xay dung k& hoach cong 4 hop: cung cép théng tin mang cong viéc cua ca
) tac dinh ky, ndm, thang, quy nhan cho nguoi xdy dung ké hoach soan thao
48 Xay dung ké hoach cong tac dinh ké hoach.
ky, nam, thang, quy ) Tinh 24 gi6'/ 1 k& hoach cho nguo1 soan thao phai
Chu tri xay dung ké hoach cong tac o tong hop cdc thong tin, sap xép thong tin, xem xét
dinh ky, ndm, thang, quy tong quat chire nang nhiém vy cua don vi d€ soan
thao ban ké hoach.
zflc(;l guopkzazogglﬁgkéinhgﬁfl? ?{2 Ngudi phéi hop: cung cip thong tin nhu ciu cua
: I S 12 mang cong viéc ca nhan cho nguoi xay dung ke
) hoach giam sat, do ki€ém san pham, hoach soan thao k& hoach
X?ly dung keA{ hoach do giich vu, | nhan sy, tai chinh, dy toan... j : T
49 ké hoach kiém dinh, ké hoach | Thim dinh dy toan (BP KHTC) 4 8
giam sat, do kiém san pham, A . j
nhén sy, tai chinh, dy todn... Chuktf i ﬁl{?% ked}.lofl‘c}f(g N dwlﬁ Ngudi soan thao phai tong hop céc thong tin,
V}la{mesétoz(; ki{éfqnsé;n ’hé; gﬁ;ﬂ 24 sap xép thong tin, xem xet tcx)rng quat nhu cau
glam sat, >af pham, cua don vi d€ soan thao ban ké hoach.
su, tai chinh, du toan...
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Chu tri xay dung ké hoach ngoai 48 Tinh 48 gio cho nguoi chu tri, nguoi phéi hop
cac dich vu ctia Trung tam tinh theo thuc te
50 Xay dung ké hoach duy tri hé | Xay dungké hoach duy tri hé thong | Tat ca viéc xdy dung ké hoach duy tri ISO
thong ISO ISO 17025, 17065, 9001
VII | TO CHUC NHAN SU
Chu tri xay dung Dé an vi tri viéc 6
A A s s A 1A lam . s . roos ; \ \ .
51 Xay dung D¢ an vi tri viéc [am Phéi hop xay dung D& 4n vi i viee X Chi tinh khi phat sinh, tinh hoan thanh dy thao
lam
T6 chirc cac cudc hop thuc hién
céc ké hoach (tuyen dung; dao tao ) ) i
59 Té chire thyc hién cac ké hoach bdi dudng; bd nhiém; BO tri, phan Theo thue té Tén ke hoach, so0 cong van, dot tuyén
cong cong tac, luan chuyén, diéu dung....
dong, chuyén d6i vi tri viéc lam, thi
dua khen thudng, ky luat ...)
Hang ngay xuat file chdm cong dé
theo d.()} va nhic nho o1 neual - Hang ngay xuat file chdm cong dé theo doi
thuc hién dung quy ché lam viéc. N o . AT
PO . ; va nhac nhd moi nguoi thuc hién dung quy
Cudi thang tong hop don xin nghi FON . J\ N
. . \ g 1A , ché lam viéc: Trung binh 0,2 gid / ngay lam
phép trong thang va dir liéu may 0,2 viee
cham cong tong hgp vao Bang  Ra A A A i 1s £
53 Quan 1y, theo di hd so nhan sy | chdm cong theo mau ban hanh Céf;ang cham cong thing: 2 gio/ bang cham
trong Quy ché tién luong va TNTT &
cua Trung tdm
Quén ly, theo doi hd so nhan su . )
(theo doi hop dong, luong, phép, | Khong bao gom thoi gian cho lay thong tin- Ghi
thai san, bao hiém x4 hoi, y té, that r0 tén ho so thyc hién trong ky bao cédo
nghiép, chim cong...)
54 | Thim dinh Hoi ddng luong Thim dinh Hoi ddng luong 24 Ghi r§ thang tham dinh, tinh trén mot lan hop
hoi dong luong
VIII | QUAN TRI
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T}ep Elhan, ban giao ta1\ .saI} (ta} TAlep nhan, ban g1ao‘t.a1 §an (}a1 san - Tinh binh quan cho 2 gi¢ 1am 1 bién ban- ghi
55 san cong cu dung cuy, tai sdn co | cong cu dung cuy, tai san co dinh, 2 5 tén bien ban 1ap. neay théne 14
dinh, sim thé...) sim the...) 4p, ngay thang fap
Tiép nhén va xtr ly yéu céu sua | Tiép nhén va xu ly yéu cau sua
56 Cl}ll‘ﬂ, Pao dudng, hiéu ch}lan tai c%lua, Pao dudng, hi¢u ch?an tai 0.16 Teén sy vu thye hién
san, cong cu dung cy, do6 muc, | san, céng cu dung cu, d6 muc,
thanh toan dién nudc, internet... | thanh toan dién nudc, internet. ..
Gidm sat don vi sira chita. bao i Tinh 0.5 gio/1 lan sita chita (Khong tinh theo
57 dudn : ’ Theo doi, kiém tra viéc stra chira 0,5 thuc t€ vi day 1a viéc giam sat khong phai theo
& tirng giay nguoi stra chira)
58 ‘];i%:huc sap xép vi tri cho lam T chirc sép xép vi tri chd lam viéc 8 Tén sy vu thyc hién
59 Kiém ké tai san, quy hang ndm Kiém ké tai san, quy hang nam 24 Tinh cho 24 gi(‘)r/kiém ké
Tinh cho 60 phit hang ngay Qé thuc hién cac
. . L, , . . , . cong vi€c phat sinh lién quan dén cong tac quan
Quin 1 e (Oun 11201 Qi 1 vt (Outn 11 1 Vi a0 websie nin i TOC dang i
60 8 Ve g j & g v g ’ & 1 hanh 01 website clia trung tdm tai t€n mién

Bdo mdt va an toan théng tin,
Phat trien va ndang cap hé thong)

Bdo mdt va an toan théng tin, Phat
trién va ndng cap hé thong)

tqc.go.vn va tmg dyng tra ctru dir li¢u cap gidu
ching nhan kiém dinh tai dia chi
kiemdinh.tqc.gov.vn
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61

Quan tri hé théng mang ndi bd
(Kiém tra tinh trang hoat dong
ciia thiét bi, Theo doi va xir Iy
canh bdo, Kiém tra va quan ly
truy cap mang, Sao luu va khoi
phuc cau hinh thiét bi, Cap nhdt
firmware va ban va bao mdt cho
cac thiét bi: bao gém Internet,
LAN, may chu, NAS, thiét bi
chuyén mach, thiét bi WiFi AP,
thiét bi twong ltra, va Smart
UPS.)

Quan tri hé théng mang ndi bod
(Kiém tra tinh trang hoat dong cua
thiét bi, Theo doi va xit Iy canh bao,
Kiém tra va quan Iy truy cdp mang,
Sao huu va khéi phuc cdu hinh thiét
bi, Cap nhdt firmware va ban va
bdo mdt cho cdc thiét bi: bao gém
Internet, LAN, may chd, NAS,
thiét bi chuyén mach, thiét bi WiFi
AP, thiét bj tudong lira, va Smart
UPS.)

Tinh 2 gio / vi€c quan tri h¢ théng mang ndi b
hang ngay

62

Theo dbi thiét bi do (dé xuit sira
chita, bao dudng, hi€u chuan)

Theo dbi thiét bi do (dé xuét sira
chira, bao dudng, hi€u chuan)

0,2

Tinh cho 12 phiit hang ngay dé thuc hién cac
cong viéc phat sinh lién quan

63

Quan tri tda nha (Phdi hop voi
quan 1y toa nha kiém soat vé
sinh, bao vé, an toan PCCC, cay
canh moi trudong, bao tri, bao
dudng toa nha...cac hang muc
cua toa nha)

Quan tri toa nha (Phdi hop véi quan
1y toa nha kiém soat vé sinh, bao
vé, an toan PCCC, cay canh moi
truong, bao tri, bao dudng toa
nha...cac hang myc cua tda nha)

Tinh binh quan 1 gio/1 ngay lam viéc

IX

CONG TAC CHI PAO DIEU
HANH

64

Ti€p nhan su chi dao cia LD cap
trén

Ti€p nhén sy chi dao cia LD cap
trén

0,16

U6c lugng: 10 phat xir 1y 1 chi dao — goi tén
nhiém vu nhan chi dao

65

Giao viéc (giao viéc dinh ky, dot
xuat), bo tri sap x€p cho lam viéc

Giao viéc (giao viéc dinh ky, dot
xuat), bo tri sap xEp cho lam viéc

0,1

U6c lugng: 6 phut 1 nhiém vu - tinh tong cac
nhiém vy cua toan by vién chuc trong don vi
bao gom ca nhi€ém vu khac
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66 banh gia thang, quy, ndm (danh | Danh gia thang, quy, nam (danh gia 015 Udc lugng: 10 phit 1 nhiém vu - tinh tong céac
gia dinh ky, dot xuat) dinh ky, dot xuat) ’ nhiém vu vién chuc trong don vi
VB nghiép vu thuong xuyén: 0,25 gi¢ /1 van
ban
67 Ky duyét cic vin ban, phiéu | Ky duyét cac vin ban, phiéu trinh, 05 | ’ VB nghiép vu moi/khong thuong xuyén: 1
trinh, cong van.... cong van.... ’ gi0/1 van ban
VB nghiép vu méi, kho, linh vuc rong: 2 gio/1
van ban
Xt ly, giai quyét cac van dé noi | Xu ly, giai quyét cac van dé noi bo P S
68 | 1 va ciia khach hang va cia khach hang 0.5 Goi tén céc van de dd xir Iy
69 Hoi hop Hoi hop Theo thuc té Minh chung 1a lich lam viéc ctia Trung tam
PO KIEM CHAT LUONG Toan b(3 tinh cho :[hmﬁglan; 1 nguoi thuc‘ hl@l’l‘ nhrlcm VU, néu 0 ngudi
X : thuc hién hon 1 s€ phan b theo s6 nguoi (trir cac nhiém vu tinh theo
DICH VU e £
: : thoi gian thuc té)
Nghle{} cuu cac d{a bfm’ cac ticu Minh chimg bang cong vin, vin ban d& nghi
chi...d¢ lya chon cac m}h phuc vu 24 nghién ctru (ap dung voi nguoi duoc giao
xﬁy dung Ban he‘}nh Ké hoach do nﬁiém vu) p dung g C 8
kiém nam/dot xuat j i
Trao doi voi Phong CNDV ve Ké ] Minh chiing bang cong vin, vin ban trao doi
hoach do ki€ém nam/dot xuat (ap dung véi nguoi duge giao nhi€m vu)
70 | Nhiém vu Cuc giao Du thao: , .
- Ban hanh K& hoach do kiém . )
- Giao nhiém vu thuc hién Ké 16 Minh chirng bang s6 van ban
hoacl}
- Phiéu trinh Lanh dao Cuc
- Dé&: Lap PA do cho 01 nha mang: 40h/01 dich
A . .2 vy/01 tinh
Lap Phuong dn do kiem 24 32 40 - Trung Binh: Lap PA do cho 02 nha mang:
32h/01 dich vy/01 tinh
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- Kho: Lap PA do tr 03 nha mang tré lén:
40h/01 dich vu/01 tinh
Dy thao Phiéu trinh Lanh dao Cuc
. 2 8 12
Phuong an do kiém
Tim kiém nha cung cép, lay bao gia thué thiét
£ . . 3 bi, nhan cong, dam phan chét gia, tap hop hd so
Phoi hop xdy dung dy todn do kiém 16 24| nhan lyc, thiét bi dép tmg du didu kién thyc hién
nhiém vu do kiém dugc giao
Lap du toan do kiém 16 24
fi)lftg;’ilo df;hll(?gntlrmh Lanh dao Cyc 4 Minh ching béng sb vin ban
Xay dung Ké hoach trién tong thé . , oA o 1
khai theo nhiém vu Cuc phan giao 8 Minh chiing bang so van ban
Xay dung Ké hoach do, xay dung . )
du toan, Dy thao Phiéu trinh va 24 24h/01 tinh. Minh ching bang s0 van ban
trinh ké hoach do kiém tai tirng tinh
Egiﬁa;’ézaﬁffﬁhvﬁ ggl‘lf‘e;i‘ﬁgs; ]‘;1;(‘)’ A Tir 4h/01 van ban/01 don vi. Minh chimg bing
Ké hoach do kiém 50 van ban
Phdi hop véi cac SO bd sung cac 16h/01 S5/01 d 1 ch 3 .
diém do, khu vyc theo dé xuat cua 16 6h/01 SG/01 dot do. Minh chimg bang s6 van
35 ’ : ban do S¢ dé xuat (néu co)
Dé: Chuan bi do cho 01 nha mang: 24h/01 dich
R , 2. 2z vu/01 dot do
1?1(1)1r111gtht1aei b?hgﬁzé?bid;ékﬁlrgé at| 24 48 6o | Trung Binh: Chuin bi do cho 02 nha mang:
o do Kidm Ay e, v 48h/01 dich vu/01 dot do
o xie Khoé: Chuan bi do tr 03 nha mang trd 1én:
60h/01 dich vy/01 dot do

Do kiém tai hién trudng

Theo thyuc té QD cong tac
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- Dé: Xu ly so licu chp 01 nha mang/01 dia ban
Xt Iy sb liéu, lap bdo cdo Data - 'Tru‘ng Binh: X1 1y s0 liéu cho 02 nha mang/01
AG/5G/FTTH 120 160 180 dia ban )
- Kho: Xt 1y s6 li€u cho 03 nha mang/01 dia
ban
-Dé&: Xtr 1y s6 liéu cho 01 nha mang/01 dia ban
N U T . -Trung Binh: Xt Iy s6 liéu cho 02 nha mang/01
étlroell}if) s0 liéu, 1ap bdo cdo Voice 200 240 230 dia ban ,
: - Khoé: Xtr Iy s6 li€u cho 03 nha mang/01 dia
ban
Tham dinh bao céo xu ly 16 16h/01 nha mang/01 dia ban
Ba9 cao .I;anh dao Trung tam Ket 8 Minh chirng bang s vin ban
qua do kiém
Du théo Phiéu trinh bao cao Lanh . Y G
dao Cuc Két qua do kiém 16 Minh chirng bang so van ban
Tham dinh ho so thanh toan (kiém tra héa don,
) ki€m tra 10 trinh xe, d()i‘ chiéu so liéu ké khai cua
Thanh Quy¢t toan nhiém vu do 40 20 doan cong tac...), Lap ho so thanh (bang biéu theo
kiém quy dinh, huéng dan cua kho bac nha nudc...),
trinh phé duyét quy€t toan kinh phi, mang ra co
quan kho bac thanh, quyét toan
Du thao van ban gi cac DN khac Tir 4h/01 van ban/01 don vi. Minh chimg bing
phuc cac diém do, khu vuc c6 chat 4 £ o1
. s0 van ban
lugng kém
Duy thdo vén ban giri So Két qua do 4 Tur 4h/01 van ban/01 don vi. Minh chimg bang
kiem sO van ban
Theo ddi don doc cac DN béo cao Tir 4h/01 van ban/01 don vi. Minh chung bang
khac phuc khu vuc diém do, khu 4 s6 van ban
vuce c6 chat lugng kém
Téng hop béo céo tir cdc Doanh T:I 4,h/01q van ban/01 don vi. Minh chiing bang
4 s0 van ban

nghiép
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. : Tir 4h/01 van ban/01 i. Minh chy a
Du thao van ban guri S¢ Két qua 4 }I ' / (l)) vdn ban/01 don vi. Minh chiing bang
khac phuc ctia cac Doanh nghiép SO van ban
‘. . . , Tur 4h/01 vin ban/01 i. Minh chimg ba
Phoi hgp véi cac don vi dang két 4 Au vh/?)q van ban/01 don vi. Minh chimg bang
qua 1én Website SO van ban
s oz 5 - Dé: Hop dong dusi 2 ty
Gap DN, trao doi, tim hiéunhucau | ¢ 16 24 |- Trungo}ginh' I%Iop déngyﬁr 25ty
do kiém ndm ctia cac DN - Kho: Hop déng trén 5 ty
- D&: Hop dong dudi 2 ty: 8h/01 bao gia
Xay dung béo gia gtri DN trinh phé 3 12 16 - Trung Binh: Hop dong tir 2-5 ty: 12h/01
duyét chu truong (03 bao gia) bdo gia ‘
- Kho: Hop dong trén 5 ty : 16h/01 bao gia
- Dé: Lap PA do cho 01 nha mang: 40h/01
i dich vuy/01 tinh
Xay dung phuong an do kiém cho o4 37 40 - Trung Binh: Lap PA do cho 02 nha mang:
cho ho so du thau 32h/01 dich vu/01 tinh
- Kho: Lap PA do tir 03 nha mang tr¢ 1én:
40h/01 dich vy/01 tinh
71 Do kiém CLDV theo Hop dong | Du thao thoa thuén Lién danh 4 12 Minh chimg bang s vin ban
Chi tri Lap hd so du thiu 40 4g | Minhching bang 56 vin ban
Phéi hop 1ap hd so du thiu 16 3p | Minhchimng bang s6 van ban
Nop hé so thiu 3 16 Minh chiing bang so van ban
Du thao Bién ban thuong thao Hop ] Minh chimg bing sé van ban
dong
i - Dé&: Hop dong do 01 nha mang
Du thao Hop dong 12 16 20 - Trung Binh: Hop d6ng do 02 nha mang
- Khoé: Hop dong do 03 nha mang
Dy thao théa thuan thyc hién Hop 3 Minh chimg béng s6 vin ban

ddng (néu c6 Lién danh)
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X.?y dung K;e hoach trién khai thuc 8 Minh chiing bang sb vin ban
hién Hop dong
Xay dung Ké hoach do, xay dung . )
du toép, Dy thao Phiéu trinh va 8 8h/01 tinh. Minh chiing bang s0 van ban
trinh ké hoach do kiém tai tung tinh
Cone 8 chuin i o s A T Co
hinh thiét bi, chuan bi may moc, vat 48 48 72 £ ’ ang hog Y

tu do ki€ém, v€ route, tim diém do...

chuan tré 1én
- Kho do tir 3 nha mang tro 1én

Po kiém tai hién truong

Theo thuc té QD cong tac

Trao di tong hop cac noi dung do

Béo co hang ngay theo thoi gian do kiém hién

kiém hang ngay, cac 15i mang...v6i 1 \
dau mbi DN truong
- D&: Xur Iy s6 lidu cho 01 nha mang/01 dia ban
Xt Iy sé liéu, lap béo cdo Data - Trung E';mh‘: Xt ly sO liéu cho 02 nha
4G/5G/FTTH 160 200 220 mang/01 dia ban, . .
- Kho: Xir 1y so6 liéu cho 03 nha mang/01 dia
ban
- D&: Xur Iy s6 liéu cho 01 nha mang/01 dia ban
T S . - Trung Binh: X@r 1y sb liéu cho 02 nha
thoqy e fap blo-cto VOIS | 540 | 280 | 320 | mang/01 dja bin
: - Kho: Xir 1y so6 liéu cho 03 nha mang/01 dia
ban
Tham dinh bao céo xir Iy 8 8h/01 béo cdo
Trao ddi v6i DN céc két qua do
kiém, xir ly cac phat sinh theo yéu 8 16
cau cua DN
In an bao cao, chuyén bao cao cho 3 Rh/01 tinh

DN

Cham séc khach hang chu dau tu

Theo thuc té
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Thyc hién cac tha tuc nghiém thu
theo dot do theo yéu cau cua Hop 24 24h/01 lan nghiém thu
dong
Dy thao Bién ban Thanh ly Hop .
dong va thuc hién cac thu tuc thanh 24 20h/01 Hop dong
ly Hop dong
72 Tham dinh hop dong, tham dinh 2 4 | tinh trén 1 nhiém vu
thanh 1y hop dong
73 Hudng dan hoan thién ho so thanh 3
toan, Theo doi, doc thic thanh toan
Quan 1y thiét bi do Mbi thang 8h
Bao tri thiét bi do MGéi thang 8h
74 Quan tri thiét bi do o .
Mugn/tra thiét bi do tung dot do 2 2h/01 doan do
Kiém ké thiét bi 72 72h/ndm
XI CHUNG NHAN HQP QUY
Tu vin hd so CNHQ 0,25 Tinh 0..25 gid / 1 khach hang tu van
4 A 1A - Tinh 1 san pham
Tiép nhan ho so CNHQ 0.3 - Téng s6 san pham tiép nhan trong thang
, ‘ Béo gia dich vu CNHQ 0,4 - Timh Thoso )
75 Tiép nhan hd so CNHQ - Tong s6 Thong bao dich vu dwoc cap
A , R - Tinh 1 ho so
Scan ho so chimg nhan hop quy 0,16 - Tong s6 hd so scan trong thang
To‘ng h?p cap nl}at phan mém h‘?{?g - Tinh 0.5 gi¢ / ngay
ngay trén hé thong file server ti€p 0,5 - Tinh trén nedy thue & lam vide
nhan ctia Trung tdm/Chi nhanh gay tht VIE
Tiep nhén, kiém tra két qua CNHQ
s .z | tir To Mot Cira. TH thiéu: 1ap danh
76 | Ticp nhan ket qua CNHQ trTo | 0 0" ail thong béo cho TMC 1 Tinh 1 gior/ ngdy nhan két qua

Mot Clra

dé& nghi gui bd sung.
Scan két qua ban cung, cdp nhat




PINH MUC (GIO)

TT TEN NHIEM VU MO TA CHI TIET NHIEM VU | TRUNG i KET QUA THU'C HIEN
DE R KHO
BINH
phan mém so phdi giay CNHQ.
Phén két qua ban giao cho k¥ thuat,
ké toan xuét hoa don, khach hang
77 | Tra két qua hd so CNHQ Tra gidy ching nhdn hop quy - 1 0,25 - Tinh 0.25 gid /L sin pham
san pham - Tong s0 san pham tra trong thang
78 g‘;‘;‘éﬁgi I)I(l\I/j)ly ho so CNHQ gﬁ‘ﬁg‘mg CVXL, CVID ho so 0.1 Trung binh 0,1 gi¢ cho 1 Hb so CNHQ
Tham xét ho so, ky Giay bao gia 2 LA A
79 | CNHQ (Truéng dom viy haygké Tham xét ho so, ky Gidy béo gia 0,17 Trung binh 0,17 gi¢ cho 1 Hd so CNHQ
hoach dénh gid va 14y mau CNHQ (Truong don vi)
d g y
- D&: S6 quy chuan danh gia 1 va cap duoc
ludn
- Trung binh: S quy chudn danh gia tir 2-3
quy chuén va cip dugc ludn hodc san phim
dugc danh gia véi xét 2 Chung chi ISO (ISO
cli va ISO moi) hodc danh gié tir 2 nha may
tro 1€n va pép dugc luén
Xir 1y hd so CNHQ theo PTI - Kho: 50 quy chuan danh gid tr 04 quy
khong c6 danh gid hién truong 3 4 5 chuan t’ro 1er} vacap duqc luor} hodc séan ph~am
duoc danh gid véi 3 Ching chi ISO (ISO cii
. va ISO méi) va cip dugc ludn hodc danh gia
80 Xur ly ho so chimg nhan hop quy tir 3 nha may tré 1én va cdp duoc ludn hodc
S6 quy chuan danh gia tir 2-3 quy chuin va xét
2 ISO tré 18n va cp duoc ludn hodc S6 quy
chuan danh gia tir 2-3 quy chuan va xét 2 nha
méy trd 1én va cap dugc ludn hodc hd so phai
tra 101 cong van
X Iy hd so CNHQ theo PTI1 co 7 3 9 Dé: 01 QCVN, Trung binh: 2-3 QCVN, Khé:
danh gia tai hién truong 4-5 QCVN
Xu ly ho so CNHQ theo PTS5 trong 10 12 14

do6 co danh gia tai hién truong
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Xtr Iy hd so CNHQ theo PT7 trong 4 5 6 Dé: 01 QCVN, Trung binh: 2-3 QCVN, Khé:
d6 co6 danh gia tai hién trudong 4-5 QCVN
Xt Iy hd so danh gia cap CNHQ - Tinh thoi gian/ 1 gié}./’CNHQ i
cho thiét thiét bi dau cubi, tram gbe 10 12 - Trung binh: Cho thiét bi chi ¢6 ho trg cong
5G nghé 5G.
- Khé: Cho thiét bj hd trg cong nghé 5G va
Thuc cong nghé khac
hién - D& S quy chuan danh gia 1 va cép duoc
danh gia ludn
hién - Trung binh: So quy chuan danh gia tir 2-3
" , e trudng quy chuan va cép duoc ludn hodc san pham
’1 gﬁggghﬁ%nsod%ﬁ}[%a thtjcl) I},l,}@ln Panh gia tai hién truong hd so Thyc | theo 12 dugc danh gla voi xét 2 Qhung ¢hi ISO (ISO cii
> | CNHQ theo PT1, PTS, PT7 té Phiéu dé va ISO méi) hoac danh gia tir 2 nha may tré 1€n
PT5, PT7 £ A
xuat cho va cap dugc luon
hd so - Khé: Sb quy chuén danh gia tir 04 quy chuin
PT1, trg 1én va cip dugc ludn hodc san pham duoc
PT7, danh gia véi 3 Chung chi ISO (ISO cii va ISO
PT5 méi) va cAp duogc ludn hodc danh gia tir 3 nha
Tham dinh hd so CNHQ PT7 va mdy tré 1én va cap dwoc luon hodc SO quy
PT1 khong c6 danh gia tai hién 0,5 1 1.5 chuan danh gié tr 2-3 quy chuan yé xét 2 ISWO
truong tro 1én va cap duoc ludn hodc S6 quy chuén
Tham dinh hd so CNHQ PT5 va déanh gia tir 2-3 quy chuan va xét 2 nha may tr¢
o . PT1 c6 danh gia tai hién trudng L5 2 2.5 1én va cap duoc luon hodc ho so phéi tra 161
82 Tham dll’lh ho so CNHQ Cf)ng van
7 ‘ ‘ - Tinh thoi gian/ 1 gidy CNHQ
Tham dinh hé so ho so danh gia - Trung binh: Cho thiét bi chi c¢6 hd trg cong
cap CNHQ cho thiét bi dau cuoi, 2 3 nghé 5G.
tram goc 5G - Khé: Cho thiét bj hd tro cong nghé 5G va
cong nghé khac
Tham xét ho so CNHQ, cap so | Tham xét ho so CNHQ, cap so X .\ .4
83 | Giky CNHQ, s6 CV dé o Gidy CNHQ, s6 CV dé trinh LDTT 0.25 - Trung binh 0,25 gi6 cho 1 Gidy CNHQ/ CV

LDTT ky phé duyét

ky phé duyét

thong bao gui DN
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- Thuc hién theo nhi¢ém vu LDTT giao cho
Truéng CNMN thyc hién
Nhap de’ liu file QRCode ap dung - Dé: 1-2 san pham duqc_ycép CNHQ
trén Giay CNHQ (52 truong dit | 0,5 1 1,5 - Trung binh: 3-4 sdn pham
. 1A , . liéu) Kho tur 5 san phém trd 1én
84 Trinh ky két qud, ban hanh Tong hop ho so hoan chinh trén hé
thong file server cua Trung tam 0,5 Tinh 0.5 gio /1 ho so
trinh 1anh dao
Xem xét, cp nhat bang ma san qum xet: tr}nh phf duyet' c4p nhAat - Tinh trung binh c@p nhat 1 bang ma
2 , A bang ma san pham Chung nhan 1 2 o ~ A .
phédm Ching nhan hop quy - TOng s0 bang ma cap nhat trong thang
85 hop quy
Cép dau hop quy theo vin ban dé | Xur 1y van ban dé nghi cip dau hop . X . < 1a a1y
nghi ciia doanh nghiép quy theo dé nghi ciia doanh nghiép ! Tinh trung binh 1 gio/ 1 van ban xur 1y
Gidm sét sau CNHQ theo PT1 1 - Tinh 1 gi6 /1 san pham gim sat - minh
chung 1a so san pham giam sat
L , X e el AT A - Huéng dan QT — HDOS (huéng dan giam sat
36 Giam sat sau ching nhén hop é;&éiﬁzg I%?Sho S0 glam sat sau 4 sau CNHQ) tai quy trinh CNHQ cua Trung
quy tam - so liéu 1a
Panh gia giam sat sau CNHQ tai £
hién truong theo PTS Thyc t©
Gtri email xac minh tinh hop 1€ | oz .. , , A o
87 | ctia Két qua do kiém cép bei | D¢ Xuat dinhmire 5 phit/l két qua 0,08 Tinh 0.08 gis/1 két qué do kiém
\ do kiém
phong do MRA
Tai thong tin cac hd so da tiép nhan
cta T 1 cira, phan cong CVXL hd o .\ A
88 Phén cong CVXL hd so 50, thong bao dén cac CV duoc phan 0,15 Tl;nh 0';1 3 §10/1 h? 59 A
A e 1A 1A < - Tong s0 ho so phan cong xur 1y
cong xu ly, tai dit liéu ho so da phan
cong 1én server cua Trung tm
o ) Thyc hién cap s6 GCN va s6 Thong
39 Cap s0 GCN va s0 Théng bdo | bao ndp tien dich vu CNHQ sau khi 01 - Tinh 0.1 gio/1GCN va ITBNT

nop tién dich vu CNHQ

ho so dé nghi CNHQ da dugc xir Iy
va tham dinh

Tdng s6 thong bao di cap trong thang
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XII | KIEM PINH
, ‘ ., - Tinh 0,25 g/ 1 HO so;
Tiép nhan ho so kiém dinh trén 075 - Kiém tra thanh phén h6 so gdm: Bon d€ nghi,
Cong DVC ’ s0 lwgng KQ do, tai liéu ky thuat kém theo (néu
co).
A N - Tinh 0,25 gid / 1 Ho so;
Phan cong CVXL ho so 0,25 - Giao dén CVXL trén Céng DVC.
‘ - Tinh 0,2 gi/ 1 HO so;
Luu nhat ky ho so theo doi 0,2 - Nhép dit liéu ho so vao danh sach theo doi
cua don vi.
- D& Tur 1 dén 60 ket qué do kiém/ 01 HO so;
. - Trung binh: Ttr 61 dén 120 két qua do kiém /
) . . CVXL ra soat h(} so dugc phan 01 HoO so; ) i .
Tiép nhén ho so, tham dinh va | c6ng, thong bao ket qua ra soat cho 1,0 2,0 3,0 - Khoé: Tu 121 ket qua do kiem tro 1én/ 01 HO
90 cap/thu hoi  gidy  ching | LD don vi s0;
nhan kiém dinh thiét bi vién - Néu ho so dat -> Thong bao LD don vi Lap
thong va dai vo tuyén dién thong bdo phi.
. T ST - Tinh 0,5 gio / 1 H6 so;
E? p CV thong bo tir chdi tip nhan 0,5 - Néu Hb so khong dat > Lap CV thong béo
0 SO \ J SIS A X
tur choi tiép nhan ho so.
A - Tinh 0,25 gid / 1 HO so;
Lap bdo phi 0,25 - Giao dén CVXL trén Céng DVC.
Xt 1§ hé so kiém dinh thiét bi vién - Tinh 0,3 gio /1 két qua do kiem; v
thong, dai vé tuyén dién 0,5 - Minh ching: Phai ghi 16 s0 lugng dy thao
’ i GCN kiém dinh (ttr so dén s0).
. A S - Tinh 0,5 gi'/ 1 H6 so;
Lap CV thong bao d¢ nghi doanh 0,5 - Néu Hb so khong dat -> Lap CV thong bdo

nghiép khic phuc

dé nghi doanh nghiép khic phuc.
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- 01 nguoi lam (Trudng Nhém KD)
ks s . 2 - Tinh 0.1 gio / 1 ho so
gfrellli A oL 0,1 - Minh cht’mg: phai ghi rd §6 l}mng hd so QL_I
: thao GCN kiém dinh (tir s6 dén s0) khi ti€p
nhan ho so.
01 nguoi lam (CVSX)
- D& S6 GCN kiém dinh soat xet 1 -60 GCN
Thye hién soat xét du thio GCN: doPg y cap dugc ludn va dé xuat, kién nghi
Lap, ky “Bao cao két qua soat xét” (néu c6); x 2
Y s , £ . - Trung binh: S6 GCN kiém dinh soat xét tir
Céap nhét “Bao cao két qua soat 1 2 3 Y Ay oax £
L s A L 1A 61-120 GCN dong y cap dugc ludn va de xuat,
xét” vao thu muc; Thong bao két i hi (néu co)-
ua soat xét dén CVXL ién nghi (néu c0);
d ’ - Kho: So G‘CN kiém dinh soat xét tl‘l"121’
GCN tr¢ 1én dong y cap dugc ludn va dé xuat,
kién nghi (néu co).
R . - Tinh 0.2 gio'/ 1 HO so
Tra h6 so cho doanh nghiép 0.2 - Minh chimg: Phai ghi 16 s6 hd so
Céap nhat va ra soat, ghuyén doi - Tinh 0.16 gio' / 100 két qua do kiém
i o . ... | CSDL cac GCN da cap gui cho 0,0016 - 01 Nguoi lam - minh ching: phéi ghi day s6
| Cap nha} vara soilt, ;Chliyen doi Quan tri vién da cap nhit 1én web
? CSDL cic GCN da cap len Web [+ = - - Tinh 0.16 gy / 100 két qua do kiém
cua Trung tam Quan tri vién cdp nhat GCN da cap o . , e 1 gm. X
N \ A 0,0016 - 01 Nguoi lam - minh ching: phai ghi day so
1én Web cta Trung tdm ~ A At 1A
da cap nhat 1én web
Ql}uan,b1 cac thlhtuc cho dot Qhuan b;Acac tPu tuc cho dot giam - Tinh 4 gior/ 1 dot do
92 giam sat sau cap giady CNKD, do | sat sau cap giay CNKD, do kiém 4 - 01 Neudi lam — Sé dot do- neav chuin bi
kiém PTTH PTTH EOT Jam =50 dot Co- ngay chuan bl
- D& xdy dung ké hoach giam sat 1-3
Gidm sit thiét bi vién thong, dai : s dt/nam/don vi thyc hin |
93 v6 tuyén dién sau khi ohp gidy Xvay dung K¢ hoach gidm sat hang 3 40 48 - Trung binh: xay dung ke hoach giam sat 4-6

chtng nhan kiém dinh

nam

dot/nam/don vi thyc hién
- Kho: xay dung ké hoach giam sat 7 dot trd
Ién/nam/don vi thuc hién
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. o e - Tinh 16 gio'/ 1 ban chi tiét/1 dot gidm sat
Xay dung chi tict cac dot giam sat 16 - Quyét dinh ban hanh dot gidm sat
- D&: 1ap béo céo xir Iy 1-5 tram goc khong phu
hop )
X Iy béo céo va du théo thong béo - "l:rung b‘mh: 1ap bao cao xu ly 6-10 tram goc
két qua giam sat 8 16 24 khong phu hop :
- Kho: 18p bao cao xtr ly 11 tram goc tro 1€n
khong phu hop
- Ban bao céo va ban Thong bao
- Dé: tham dinh béo céo xir ly 1-5 tram goc
khong phu hop
Thim dinh bio co két qua gidm - TrunAg bm}r thal? dinh bao cao xur ly 6-10
St 1 2 3 tram goc khong phu hop )
- Kho: tham dinh bdo cao xurly 11 tram goc tro
1én khong pho hop
- Tong so bao cao tham dinh trong thang
Xtr Iy cac ndi dung tiép theo sau khi £ - Két qua xtr 1y : trao doi doanh nghiép, cong
N AR Thuc té 9
thong bao két qua gidm sat van....
Luu va s6 hoa hd so 1 Tinh 1 gid /1 dot giam sat
Thuc hién giam sat tai hién | Thuc hién gidm sat tai hién truong £ . . n £ £, s
94 trudng sau cap gidy CNKD sau chp gidy CNKD Theo thuc te 2 nguoi nguoi thuc hién - SO Quyét dinh
95 Do‘ kiem PTTH, BTS tai hién Do‘ kiem PTTH, BTS tai hién Theo thuc t& 2 ngudi ngudi thyc hién — S6 Quyét dinh
truong truong
96 | Két qua do kiém PTTH, BTs | 4P ket qua do kiem PTTH, BTS - 4 01 ngudi thyc hién — S6 két qua
c6 phan mém
Tham dinh du théo két qua do kiém
A di 20 ké ; PTTH !
97 Egam dinh du thao két qua do : : : 01 két qua do kiém
1¢m PTTH, BTS Tham dinh du thao két qua do kiém 0.5
BTS ’
XIII | PO KIEM SAN PHAM
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BINH
Tlep nhan yéu cau do kiém san 015
08 Tié:p nhan yéu cau do kiém san pham - Tu van tiép nhan yéu cau ’ 01 nguoi thuc hién - minh ching: phéi ghi 1o
pham qup nhan yéu cau’ do kiém sin 03 thir ty san pham da tiép nhan
pham - kiém tra thiét bi ’
99 | Phan cong do kiém Phén cong ngudi do kiém, ngudi ra 0,25 01 ngudi thuc hién /01 phidu tiép nhan
soat két qua do kiém
qu dat,’ kha;l baoq san phém §I0
kiém; dau dan, kiém tra két noi, i
thiét 1ap bai do tuong ing voi tung 2 01 nguoi thyc hién: 01 QCVN/01 san pham
QCVN (trr QCVN ve tram goc,
tram 13p)
bi d€ do kiém 40 01 nguoi thuc hién: 01 QCVN/01 san pham
thiét lap bai do tuo‘ng ung voi tu’ng
QCVN v& tram gbc 5G
qu dat,r khai bao san pham do
kiém; d4u dan, kiém tra két ndi, . n \ 2
thidt lap bai do tuong ing Vi ting 8 01 nguoi 1 thyc hién: 01 QCVN/01 san pham
QCVN veé tram 1dp di dong
Po kiém Pin (bao gdom pack va 7 01 neudi thue hidn
cell) gurot thure hie
Po kiém Pin (ph?m pack) 36 01 ngudi thyc hi¢n
Po kiém sin phim hang hoa, xir | Do kiém Pin (phan cell) 36 01 ngudi thyc hi¢n
101 ly dir liéu (khong bao gom tram = —
gbe 5G) Po kiém DVB T2 - RF 10 01 ngudi thyc hi¢n
Po kiém DVBT2-PSI/SI 4 01 ngudi thye hi¢n
Po kiém DVBT2-Video, audio 4 01 ngudi thye hi¢n
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Po kiém thiét bj v6 tuyén (QCVN o 01 nguoi thyc hién

37:2018/BTTTT)

bo kiém thiét bi vo tuyén luu dong 3 01 nguoi thuc hién

mat dat (QCVN 42 : 2011/BTTTT)

Do kiém thiét bi vo tuyén luu dong o 01 nguoi thyc hién

mat dat (QCVN 43:2011/BTTT)

Po kidm (QCVN 44:2018/BTTTT) 8 01 nguoi thyc hién

bo kiém’tiép ,dét cho cac tram Vién 01 nguoi thyc hién

thong tiép dat cho cac tram vién 44

thong gQCVN 9:2016/BTTTT)

Do ki€m chong sét cho cac tram 01 nguoi thyc hién

vién thong va mang cap ngoai vi 44

vién thong (QCVN

32:2020/BTTTT)

Po kiém thiét bj 4m thanh khong g 01 ngudi thyc hién

(QCVN 91:2015/BTTTT)

bo kiém dién thoai (QC 117- 4G 64 01 nguoi thyc hién

dicu kién thuong) _ '

Do kiém dién thoai (QC 117- 4G 16 01 nguoi thyc hién

diéu kién t&i han)

bo kiém dién thoai (QC 117- 3G 20 01 nguoi thuc hién

dicu kién thuong)

Do kiém dién thoai (QC 117- 3G g 01 nguoi thuc hién

diéu kién t&i han)

bo Wifi 24G QCVN 54: bk 3 01 nguoi thyc hién

thuong

bo Wifi 2.4G QCVN 54: Dk toi 4 01 nguoi thuc hién

han

Po Wifi 5G QCVN 65: Pk thuong 8 01 ngudi thyc hi¢n
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Po Wifi 5G QCVN 65: Pk t6i han 4 01 ngudi thyc hi¢n
bo TBTPVT QCVN 47 (khong 3 01 nguoi thuc hién
phai tram 13p)

- 01 nguoi thuc hién
Do TBTPVT QCVN - Theo QP sb 68/QD-TTDLCL ngay
55:2023/BTTTT  (Piéu  kién 5,59 30/05/2025 V/v Quyét dinh Ban hanh mtc hao
thudng) phi tam thoi do kiém thiét bi vo tuyén cu ly

ngin theo quy chuan QCVN 55:2023/BTTTT
Do TBTPVT QCVN
55:2023/BTTTT (DPiéu kién t6i 5,76
han)

- 01 nguoi thyc hién

bo TBTPVT QCVN -Theo QP s6 66/QD-TTPLCL ngiy
73:2013/BTTTTT  (Piéu  kién 5,17 30/05/2025 V/v Quyét dinh Ban hanh mtrc hao
thuong) phi tam thoi do kiém thiét bi vo tuyén cu ly

ngin theo quy chuan QCVN 73:2013/BTTTT

- 01 nguoi thuc hién
bo TBTPVT QCVN - Theo QP sb 67/QD-TTPDLCL ngay
74:2020/BTTTTT  (Piéu  kién 4,17 30/05/2025 V/v Quyét dinh Ban hanh mtc hao
thuong) phi tam thoi do kiém thiét bj vo tuyén cu ly

] ngin theo quy chuidn QCVN 74:2020/BTTTT

Do kiém thi€t bi tram 1ap thong tin 12,92 Do cong thir 1/ 01 nguoi thyc hién
di dong theo quy chuan QCVN
111:2023/BTTTT ~ (Diéu  kién 2,87 Do tir cong thir 2 trg di/ 01 nguoi thue hign
thuong)
Do kiém thiét bj tram lép thong tin 5,09 bo céng thir 1/ 01 nguoi thuc hién
di dong theo quy chuan QCVN
111:2023/BTTTT (Piéu kién toi 1,06 Do tir cong thir 2 tré di/ 01 nguoi thuc hién
han)
Do kiem thit bi tram 1p thong tin 11,31 Do cbng thtr 1/ 01 nguoi thuc hién
di dong theo quy chuan QCVN
66:2018/BTTTT  (Diéu  kién o tir cdng thir 2 tres di/ 01 nguoi thye hién
thuong) 4,28
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Do kiém thiét b tram 1ap thong tin
di dong theo quy chuin QCVN
66:2018/BTTTT (Piéu kién t&i
han)

2,03

Do cong thir 1/ 01 ngudi thue hién

0,64

Po tir cong thir 2 tro di/ 01 ngudi thuce hién

Do kiém thiét b tram lap thong tin
di dong mit dat - phan truy nhap vo
tuyén Theo quy chuin QCVN
47:2015/BTTTT  (Piéu  kién
thuong)

8,95

Do cong thir 1/ 01 ngudi thuc hién

2,90

Do tir cong thi 2 tré di/ 01 nguoi thyc hién

Do khac

Tinh :[huc
te

Thué do EMC

8

01 nguoi thyc hién

Do kiém QCVN 9

44

01 nguoi thyc hién

Do kiém QCVN 32

44

01 nguoi thyc hién

102

Po kiém sin phém hang hoa, xtr
ly dir li¢u (Tram goc 5QG)

Po kiém tram gdc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, cdc chi tiéu phét) - cAu hinh do
(Cong suat ON/OFF méy phit;
Thoi gian chuyén trang thai mdy
phat)

01 nguoi thyc hién. Truong hop 2 cong nghé
hoic 2 bang tin thi nhan hé sb 1,5.

Do kiém tram géc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, céc chi tiéu phat) - thuc hién do
(Cong suat ON/OFF mdy phat;
Thoi gian chuyén trang thdi mdy
phat)

0,1

02 nguoi thuc hién. Trudong hop 2 cdng nghé
hodc 2 bang tan thi nhan hé s6 1,5

Po kiém tram géc 5G theo QCVN
128:2021/BTTTT (1 cbng 1 bing
tan, c4c chi tiéu phét) - Cau hinh do
& ché 9 TM1.1 kénh B (Cong suit
ngd ra tram gdc; Ty s6 cong suét ro
kénh lan can ACLR-5G/4G; Phat
xa khong mong mudn trong bing

01 nguodi thye hién. Truong hop 2 cong nghé
hodc 2 bang tan thi nhan hé s6 1,5
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tan hoat dong; Phat xa gia may
phét; Yéu cau chung)

Po kiém tram gbc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, céc chi tiéu phat) - thuc hién do
& ché do TM1.1 kénh B (Cong suat
ngd ra tram goc; Ty s6 cong suét ro
kénh lan can ACLR-5G/4G; Phat
xa khéng mong mudn trong bing
tan hoat dong; Phdt xa gia mdy
phat; Yéu ciu chung)

0,25

02 nguoi thyc hién. Truong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5

Po kiém tram gdc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, c4c chi tiéu phét) - Cau hinh do
& ché do TMI.1 kénh M (Cong suat
ngd ra tram goc; Ty s6 cong suét rd
kénh lan can ACLR-5G/4G; Phat
xa khong mong mudn trong bing
tan hoat dong)

01 nguoi thyc hién. Truong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5

Do kiém tram gbc 5G theo QCVN
128:2021/BTTTT (1 cbng 1 bing
tan, c4c chi tiéu phat) - thuc hién do
& ché do TMI.1 kénh M (Cong suat
ngd ra tram goc; Ty s6 cong sudt ro
kénh lan can ACLR-5G/4G; Phat
xa khong mong mubn trong bing
tan hoat dong)

0,25

02 nguoi thyc hién. Truong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5
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Po kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cdng 1 bing
tan, c4c chi tiéu phat) - Cau hinh do
& ché do TM1.1kénh T (Cong suat
ngd ra tram goc; Ty s6 cong suét ro
kénh 1lan can ACLR-5G/4G; Phat
xa khéng mong mudn trong bing
tan hoat dong; Phdt xa gia mdy
phit; Yéu ciu chung)

01 nguoi thyc hién. Truong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5

Po kiém tram gbc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, céc chi tidu phat) - thuc hién do
& ché do TM1.1kénh T (Cong suat
ngd ra tram goc; Ty s6 cong suét ro
kénh Ian can ACLR-5G/4G; Phat
xa khong mong mudn trong bing
tan hoat dong; Phit xa gia mdy
phat; Yéu ciu chung)

0,25

02 nguoi thyc hién. Trudong hop 2 cong nghé
hodc 2 bang tan thi nhan hé s6 1,5

Po kiém tram gdc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, cdc chi tiéu phat) - Cau hinh do
& ché d6 TM1.2 kénh B (Ty s cong
suat 1o kénh 1an can ACLR-5G/4G;
Phit xa khéng mong mudn trong
bang tan hoat dong)

01 nguoi thyc hién. Truong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5

Po kiém tram géc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bang
tan, cdc chi tiéu phét); thuc hién do &
ché d6 TM1.2 kénh B (Ty s6 cong
sudt ro kénh lan can ACLR-5G/4G;
Phit xa khéng mong mudn trong
bang tan hoat dong)

0,25

02 nguoi thyc hién. Truong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5
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Po kiém tram gdc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bang
tan, cdc chi tiéu phat) - Cau hinh do
& ché 46 TM1.2 kénh M (Ty s6 cong
suat o kénh 1an can ACLR-5G/4G;
Phat xa khoéng mong muén trong
bang tin hoat dong)

01 nguoi thyc hién. Truong hop 2 cong nghé
hodc 2 bang tan thi nhan hé s6 1,5

Po kiém tram géc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, céc chi tiéu phat) - thuc hién do
& ché 46 TM1.2 kénh M (Ty s6 cong
suét rd kénh 1an can ACLR-5G/4G;
Phat xa khoéng mong muébn trong
bang tin hoat dong)

0,25

02 nguoi thyc hién. Truong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5

Po kiém tram gdc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, cdc chi tiéu phat) - Cau hinh do
& ché @6 TM1.2 kénh T (Ty s6 cong
suat ro kénh 1an can ACLR-5G/4G;
Phat xa khong mong mudn trong
bang tan hoat dong)

01 nguoi thyc hién. Trudong hop 2 cong nghé
hoidc 2 bang tan thi nhan hé s6 1,5

Po kiém tram géc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bang
tan, cdc chi tiéu phét) - thyc hién do
& ché 3o TM1.2 kénh T (Ty s6 cong
suat ro kénh 1an can ACLR-5G/4G;
Phat xa khong mong mubn trong
bang tan hoat dong)

0,25

02 nguoi thuc hién. Trudong hop 2 cdng nghé
hoic 2 bang tan thi nhan hé s6 1,5

Do kiém tram gbc 5G theo QCVN
128:2021/BTTTT (1 céng 1 bing
tan, c4c chi tiéu phét) - Cau hinh do
& ché do TM1.1 kénh B, phit xa gia
may phat (Bdo v¢ mdy thu; Hoat
dong cung vi tri IMHz/100 kHz.)

01 nguoi thuc hién. Trudng hop 2 cdng nghé
hoic 2 bang tan thi nhan hé s6 1,5
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Po kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cdng 1 bing
tan, céc chi tiéu phat); thuc hién do
& ché d6 TM1.1 kénh B , phit xa
gid mdy phit(Bdo v¢é mdy thu;
Hoat dong cung vi tri 1IMHz/100
kHz.)

0,25

02 nguodi thyc hién. Truong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5

Po kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cdng 1 bing
tan, c4c chi tiéu phat) - Cau hinh do
& ché 40 TM1.1 kénh T, phat xa gia
mdy phit(Bdo vé mdy thu; Hoat
dong cung vi tri 100 kHz; Hoat
déng ctung vi tri IMHz.)

01 nguoi thyc hién. Truong hop 2 cong nghé
hoidc 2 bang tan thi nhan hé s6 1,5

Do kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cdng 1 bing
tan, céc chi tiéu phat) - thyc hién do
& ché 40 TM1.2 kénh T, phat xa gia
mdy phéat (Bdo v¢ mdy thu; Hoat
dong cung vi tri 100 kHz; Hoat
déng ctung vi tri IMHz.)

0,25

02 nguoi thyc hién. Trudong hop 2 cong nghé
hodc 2 bang tan thi nhan hé s6 1,5

Do kiém tram géc 5G theo QCVN
128:2021/BTTTT (1 cbng 1 bing
tan, cdc chi tiéu phat) - Cau hinh do
& ché do TM1.1 kénh B, pht xa gia
mdy phét ( Tram gdc ciing vi tri)

01 nguoi thuc hién. Trudong hop 2 cdng nghé
hodc 2 bang tan thi nhan hé s6 1,5

Do kiém tram géc 5G theo QCVN
128:2021/BTTTT (1 cdng 1 bing
tan, cdc chi tiéu phat); thuc hién do
& ché d6 TM1.1 kénh B , phit xa
gid mdy phét( Tram gbc cling vi tri)

0,25

02 nguoi thyc hién. Truong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5

Do kiém tram gbc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bang
tan, céc chi tiéu phat) - Cau hinh do

01 ngudi thyc hién. Truong hgp 2 cong nghé
hodc 2 bang tan thi nhan hé s6 1,5
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0 ché 40 TM1.1 kénh T, phat xa gia
may phat(Tram goc cung vi tri)

Do kiém tram gbc 5G theo QCVN
128:2021/BTTTT (1 cdng 1 bing
tan, cdc chi tiéu phat) - thyc hién do
& ché d0 TM1.2 kénh T, phat xa gia
mdy phét (Tram gdc cling vi tri)

0,25

02 nguoi thyc hién. Truong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5

Po kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, c4c chi tiéu phat) - Cau hinh do
phét xa gia mdy thu

01 nguoi thyc hién. Truong hop 2 cong nghé
hodc 2 bang tan thi nhan hé s6 1,5

Do kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, céc chi tiéu phat) - thyc hién do
Phat xa gid mdy thu

0,1

02 nguoi thyc hién. Truong hop 2 cong nghé
hodc 2 bang tan thi nhan hé s6 1,5

Po kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cbng 1 bing
tan, c4c chi tiéu phat) - Céu hinh do
xuyén diéu ché ~mdy phat- lap dat
cling vi tri (Ty s6 cong suét ro kénh
lan can ACLR-5G/4G; Phat xa
khong mong mudn trong bang tan
hoat dong; Phat xa gid mdy phat-
Yéu cau chung)

01 nguoi thyc hién. Trudong hop 2 cong nghé
hoidc 2 bang tan thi nhan hé s6 1,5

Do kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cbng 1 bing
tan, cic chi tiéu phdt) - Thyc hién
do xuyén diéu che mdy phat- lap dat
cling vi tri (Ty s6 cong sudt rd kénh
lan can ACLR-5G/4G; Phat xa
khong mong muén trong bang tan
hoat dong; Phat xa gid mdy phat-
Yéu cau chung)

L5

02 nguoi thyc hién. Truong hop 2 cong nghé
hoc 2 bang tan thi nhan hé s6 1,5
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Po kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cdng 1 bing
tan, c4c chi tiéu phat) - Cau hinh do
xuyén diéu ché mdy phat-lip dat
clung vi tri, phat xa gia (Bao vé may
thu; Hoat dong cung vi tri 100kHz;
Hoat dong ctung vi tri IMHz; Tram
géc cung vi tri)

01 nguoi thuc hién. Trudong hop 2 cdng nghé
hoic 2 bang tan thi nhan hé s6 1,5

Po kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, cdc chi tiéu phét) - Thuc hién
do xuyén didu ché méy phét-lip dat
cung vi tri, phét xa gia (Bdo vé may
thu; Hoat dong cung vi tri 100kHz;
Hoat dong cung vi tri 1IMHz; Tram
géc cung vi tri)

1,5

02 nguoi thyc hién. Trudong hop 2 cong nghé
hodc 2 bang tan thi nhan hé s6 1,5

Po kiém tram gdc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, c4c chi tiéu phét) - Cau hinh do
xuyén diéu ché mdy phat-trong
cling tram goc (Ty s6 cong sut ro
kénh lan can ACLR-5G/4G; Phat
xa khong mong mudn trong bing
tan hoat dong)

01 nguoi thyc hién. Truong hop 2 cong nghé
hodc 2 bang tan thi nhan hé s6 1,5

Do kiém tram géc 5G theo QCVN
128:2021/BTTTT (1 cbng 1 bing
tan, cdc chi tiéu phét) - Thuc hién
do xuyén diéu ché mdy phat-trong
cling vi tri Ty s6 cong sudt rd kénh
lan can ACLR-5G/4G; Phat xa
khong mong mudn trong bang tan
hoat dong)

0,25

02 nguoi thuc hién. Trudong hop 2 cdng nghé
hoic 2 bang tan thi nhan hé s6 1,5
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e Ty oot O | 0 e . T g 2 cong
tan, céc chi tiéu phﬁn thu) - Cau hogc 2 bang tan thi nhan hé s6 1.5
hinh do d§ nhay thu
?Ssgggllgﬁgg (5 1Gctétl§§ ?%;]nz 0,10 02 nguoi thyc hicn. Truong hop 2 cong nght
tan, cdc chi tiéu ph?m thu) -Thuc hogc 2 bang tan thi nhan he¢ so 1.5
hién do d¢ nhay thu
Po kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bang | 01 nguoi thuc hién. Trudong hop 2 cdng nghé
tan, cdc chi tiéu phan thu) - Cau hoic 2 bang tan thi nhan hé s6 1,5
hinh do d6 chon loc kénh 1an céan
ACS
Po kiém tram gdc 5G theo QCVN
128:2021/BTTTT (1 ‘C(;)ng 1 bang 0.20 02 nguoi thyc hién. Truong hop 2 cong nghé
tan, cdc chi tiéu phan thu) -thuc ’ hodc 2 bang tan thi nhan hé s6 1,5
hién do d6 chon loc kénh lan can
ACS
Do o o 250G oo QO |0t i o e 2 cong
tan, céc chi tiéu phﬁn thu) - Céu hogc 2 bang tan thi nhan h¢ so 1,5
hinh do chon ng kénh
L ool I 02 it s i T 2 cong e
tan, cdc chi tiéu phan thu) - Thuc hogc 2 bang tan thi nhan hé s6 1.5
hién do chon loc kénh
Po kiém tram géc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bang | 01 nguoi thyc hién. Truong hop 2 cong nghé
tan, cac chi tiéu phan thu) - Cau hinh hogc 2 bang tan thi nhan hé s6 1,5
do xuyén diéu ché mdy thu - Yéu
cau chung
Do kiém tram géc 5G theo QCVN 0.20 02 nguodi thye hién. Truong hop 2 cong nghé

128:2021/BTTTT (1 cong 1 bang
tan, cic chi ti€u phan thu) - Thuc

hodc 2 bang tan thi nhan hé s6 1,5
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hién do xuyén di€u ché may thu -
Yeéu cau chung

Po kiém tram gdc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, cdc chi tiéu phan thu) - Céu
hinh do xuyén diéu ché bang hep

01 nguoi thuc hién. Trudong hop 2 cdng nghé
hoic 2 bang tan thi nhan hé s6 1,5

Po kiém tram gdc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, cdc chi tieu phﬁn thu) - Thuc
hién do xuyén diéu ché bang hep

0,20

02 nguoi thyc hién. Trudong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5

Po kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, céc chi tiéu phan thu) - Cau
hinh do chén bang hep

01 nguoi thyc hién. Truong hop 2 cong nghé
hodc 2 bang tan thi nhan hé s6 1,5

Do kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing
tan, cc chi tiéu phan thu) - Thuc
hién do chén bang hep

1,80

02 nguoi thyc hién. Truong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5

Po kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cdng 1 bing
tan, cdc chi tiéu phan thu) - Cau
hinh do chin trong biang; Yéu cau
chung

01 nguoi thyc hién. Trudong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5

Do kiém tram gbc 5G theo QCVN
128:2021/BTTTT (1 cbng 1 bing
tan, cdc chi tiéu phén thu) - Thuc
hién do chin trong bang; Yéu cau
chung

0,33

02 nguoi thyc hién. Truong hop 2 cong nghé
hoic 2 bang tan thi nhan hé s6 1,5

Do kiém tram gbc 5G theo QCVN
128:2021/BTTTT (1 céng 1 bing
tan, cdc chi tiéu phan thu) - Cau
hinh do chdn ngoai bang; Tram
gdc ciing vi tri

01 nguoi thye hién. Truong hop 2 cong nghé
hodc 2 bang tan thi nhan hé s6 1,5
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Po kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bang 0.13 02 nguoi thuc hién. Trudong hop 2 cdng nghé
tan, cdc chi tiéu phan thu) - Thuc ’ hoic 2 bang tan thi nhan hé s6 1,5
hién do chdn ngoai bang; Tram goc
cung vi tri
Po kiém tram géc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bang ’ 01 nguoi thyc hién. Truong hop 2 cong nghé
tan, cdc chi tiéu phan thu) - Cau hinh hoic 2 bang tan thi nhan hé s6 1,5
do chan ngoai bang; Yéu cau chung
(£6 GHz)
Po kiém tram gdc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bang 517 02 nguoi thuc hién. Trudong hop 2 cdng nghé
tan, cdc chi ti€u phan thu) - Thyc ’ hodc 2 bang tan thi nhan hé sé 1,5
hién do chan ngoai bang; Yéu cau
chung (< 6 GHz)
Po kiém tram goc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bang ’ 01 nguoi thuc hién. Trudong hop 2 cdng nghé
tan, céc chi ti€u phan thu) - Cau hodc 2 bang tan thi nhan hé s6 1,5
hinh do chan ngoai bang; Yéu cau
chung (> 6 GHz)
Do kiém tram géc 5G theo QCVN
128:2021/BTTTT (1 cong 1 bing ’ 8] 02 nguoi thyc hién. Truong hop 2 cong nghé
tan, céc chi ti€u phan thu) - Thyc ’ hodc 2 bang tan thi nhan hé sé 1,5
hién do chén ngoai bang; Yéu cau
chung (> 6 GHz)
Lap bdo cdo két qua do (trir san 2 01 nguoi thyc hién/01 béo cdo
pham tram gbc 5G)
Lap bdo cdo két qua do tram goc 8 01 nguoi thuc hién/ 01 bdo cdo
103 | Lap bao cao két qua do kiém 5G (do diéu kién t6i han)
Lap bdo cdo ket qua do tram goc 24 | 01 ngudi thuc hién/01 bio cdo

5G dn 8 cbng (do didu kién
thudng)
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Lap bdo cdo két qua do tram goc . .A L
5G dén 32 cng (do didu Kién 40 01 ngudi thye hién/01 bédo cdo
thuong)
Lap bdo cdo két qua do tram gbc . n (4
5G dén 64 cong (do didu kién 64 01 nguoi thuc hién/01 bdo cdo
thuong)
Ra sodt két qua do kiém (trir san 2 01 ngudi thyc hign/01 bdo cdo

104 | Ra sodt bio cdo két qua do kigm | PhAm tram g0¢ 56)
Ra sodt ket qua do kiém san pham 4 01 nguoi thyc hién/ 01 bao céo
tram goc 5G
Tham dinh két qua do kiém (trir san 2 01 nguoi thyc hién/01 béo cio
pham tram goc 5G)
Tham dinh két qua do kiém sin 8 | 01 nguoi thyc hién/01 bdo cdo

105 Thim dinh bao céo két qua do | Pham tram goc 5G (dén 8 cong)

kiém Thim dinh két qua do kiém san 16 01 ngudi thuc hién/01 bdo cdo
pham tram goc 5G (dén 32 cong)
Tham dinh két qua do kiém sin 24 | 01 ngudi thyc hién/01 bdo cdo
pham tram goc 5G (dén 64 cong)
LA Tra két qua do kiém va miu thir g . £ %

106 Tra két qua nghiém cho khéch hang 0,5 01 nguoi thuc hién/01 két qua + mau
Lap va trinh phé duyét ké hoach do g .
Kidm KS CLSPHH nim 16 01 nguoi thyc hién /01 dot
Lay béo gia mau do 1 01 ngudi thuc hién /bao gid

Cong viéc khac phuc vu do khao | Lap va trinh phé duyét du toan kinh = A ,

1071 g4 CLSPHH phi do kiém KS CLSPHH quy 24 01 ngudi thyc hi¢n /dy toan
Mua mau do KS CLSPHH 2 01 ngudi thyc hién /san pham
Lap phieu trinh va Bao cdo KQDPK 16 01 nguoi thyc hién /01 dot

KS CLSPHH ca dot bdo cdo Cuc
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Quan ly, khai thac, van hanh h€ | Chu tri quan ly, khai thac, van hanh .. N A ,
108 théng do kiém hé théng do kiem 8 01 nguoi/01 hé thong/01 thang
01 nguoi thuc hién/1 QCVN, truéng hop lam
. , dong thoi nhidu QCVN ¢6 tinh chit tuong
Xdy dung dy thao 80 ddng (30%), thi tir QCVN thir 2 tinh 50% thoi
gian
Xin y kién céc don vi 0,33 01 nguoi thyc hién/01 QCVN
Xay dung muc hao phi do kiém | , . 2 01 nguoi thyc ‘hié?n/OI.QCVN - N€u y kién nhat
109 tam thoi Y kién gop y cua cac don vi tri tinh 1/2 thoi gian dinh mire, néu khong ¢6 y
’ ki¢n tinh nhu soan thao vin ban thong thuong
Tong hop, gidi trinh cdc y kien gop 2 01 ngudi thuc hién/01 QCVN
v (1 1an)
Hoan thién du thao, lap phiéu trinh 5 01 nguoi thyc hién/01 QCVN
LDTT ban hanh
A A 1. ... |-Scan két qua do kiém san phim
110 il;gfc hién cOng tac s6 héa @i | Upload 1én may chu Iuu trit cua 0.1 01 két qua 10 trang
i Trung tam.
CHI PINH - CONG NHAN
XIV PHONG THU NGHIEM - TQ
CHUC CHUNG NHAN - TO
CHUC KIEM DPINH
Lap hd so cong nhan/chi dinh Té ‘ , Cdc noi dung thic hien: .
chic chiing nhan, Kiém dinh, | Xay dung cac ho so h¢ thong 40 H¢ thong hoa ‘tal 11@1} ho so hé t'hong SSTQL’
11 Phong thir nghiém MTCL; Quy trinh, thu tuc; Quy dinh; Bao hiém
TNNN;...).
- Piang ky hoat dong theo Nghi | Xay dung hd so ning luc chuyén 30 Xay dung hd so nang luc chuyén gia (danh sach

dinh 107

gia

chuyén gia)
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- H¢ théng QLCL theo IEC/ISO Xay dung hdé so danh muc san 20 Danh muc san phﬁrn, pham vi cong nhan/chi
17065: 2012 pham, pham vi cong nhan chi dinh dinh.
Xay dung ho so'danh muc nha thau Danh sach nha thiu phy; danh séach khach hang
phu, danh sach khach hang dang ky 20 < ;1 A
chimg nhan dang ky chung nhén
- Chi dinh theo Nghi dinh 74. T .
Xay duyng ho so chuong trinh, ké 2% banh gia ndi bo (chuong trinh,ké hoach, danh
hoach danh gia ndi bg. . 5 sach phé duyét CGDG ndi bg; checklist;....).
Xay dyng ho so quy chuan k¥ thuét 40 Xay dung ho so quy chuan k¥ thuat.
Céap nhét va ra soat, ,chuyén doi
q CSDL cac GCN da cap 1én Web 8 Cdac noi dung thyc hién:
Duy tri T chire chimg nhan/T6 | cua Trung tim
chuc kiém dinh dugc cong nhén, | Hoan thanh bang ching duy tri
chi dinh danh gia noi bo (chwong trinhké N g oA A
hoach, danh sach phé duyét CGDPG 16 Ra sodt, cap nhat
ndi bo; checklist;....)..
N . , ., | Hoan thanh giam sat nang luc
D‘uy I Vho so nang e, danh gid chuyén gia (danh sdich CGDG, 16 Ra soat, cap nhat tai liéu hd so hé thong.
hang nam theo:
CGKT)
112 -
- Hé thong QLCL theo IEC/ISO | Hoan thanh giam sat nang lyc nha B‘a e CP img duy tri daph gla not b(;) (chuong
X : , 2 16 trinh,ke hoach, danh sach phé duyét CGBG
17065: 2012 thau phu (Phong thir nghiém) e 1A ;
ndi bd; checklist;....)..
. g e Hoan thanh ra soat, cap nhét quy Giam sat nang luc chuyén gia (danh sach
- Chi dinh theo Nghi dinh 74. | 1) %1 k5 thuat méi c6 hicu luc 8 CGDG, CGKT)

Cong tac duy tri td chirc chimg
nhan

Tham gia hoi dong chimg nhan

Theo thuc té

Giam sat nang lyc Nha thiu phu (Phong thir
nghiém)

Hop bao cdo va xem xét

Theo thuc té

Ra soat, cap nhat quy chuan k¥ thuat méi co
hiéu luec.
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Lap danh sach khach hang ding ky . Bang chung duy tri hop Hoi dong chiing nhén.
. N Theo thuc té
chimg nhan Bang ching duy tri hop xem xét ciia Lanh
dao.
Duy tri t6 chirc chimg nhan: Lap ke Theo thyc té Danh sach khach hang dangky chirng nhan.
hoach
VLA 1 , U Lap ké hoach va thuc hién danh gia tai van
D.l,ly trl tf) Chl{c chimg nhan: Danh Theo thuc te phong, danh gia chung kién tai hién truong (ho
gia tai van phong h .
S0’ cong nhdn).
o o Pt A D | e e np
%)uy o t(% chirc ;:hl'm.g han: gHoéln Hoan thién, khac phuc di€ém chua phu hop theo
thién, khic phuc diém c.hua phu Theo thuc té thyc te.
hop ’
Xay dung k& hoach
Chuén bi danh gia ndi bo 16 01 nguoi thyc hién
Chuén bj xem xét cua lanh dao 4 01 nguoi thyc hién
Duy tri phong thir nghiém duge |_1HY chuan noi bd 4 01 thiét bi do
c6ng nhén, chi dinh (Quém 1},’ h6 Thuc hlé;n danh glé dam bao Chét ' . .
3 so phong thir nghiém, thye hién Lu:c_zng kAet qua Ei.o (s;) sanh ndi b | Theo dinh :{nu:c lczo kiém tai 87 02 ngudi thye hién
cac thu tuc, quy trinh, cip nhat | 10%¢ bén ngoai) theo timg quy 2 (lan)
dit liéu, hiéu chuén, so sanh lién chuén i _
phong...) Hiéu chuan bén ngoai 8 01 thiét bi do
Thyc hién 1 hanh dong khac phuc . .
khi phat hién trong d4nh gié ndi bd 8 01 ngudi thyc hién
Bao céo thuc hién 4 01 nguoi thuc hién
Ghi, theo doi nhiét do 3 01 phong do/01 thang
) ) ) Can 2 nguoi ra soat, xay dqu lai toan bo hé
114 Xay dung hé thong quan 1y chat | Xay dung lai toan bo hé thong quan 160 thong QLCL PTN khi thay d6i phién ban ti€u

luong Phong thir nghiém

1y chét lugng

chprfm hodc thay d6i theo quy dinh trong hé
thong.
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2

KHO

KET QUA THU'C HIEN

Ra soat, cap nhat moi Thu tuc hodc
Quy dinh hodc Quy trinh hodc
Huéng din trong hé thong
ISO/IEC 17025

40

Minh chimg bang s vin ban

Xay dung Quy trinh do kiém méi

80

Minh chimg bang s vin ban

Xay dung mdi ké hoach hang nam
(ke hoach dao tao, ké hoach hiéu
chuan, ...)

16

T6 chure, chuan bi danh gia ndi bg,
hodc danh gia bén ngoai

24

Tham gia danh gia ndi b

16

Ap dung cho timg ngudi tham gia doan danh
gia

Tb chuc, chuan bi cude hop xem
xét ctia Lanh dao PTN

24

Tham gia cugc hop xem xét cla
Lanh dao PTN

16

Ap dung cho timg ngudi tham gia doan danh
gia

Lap danh sach, theo doi cap nhét
nang lyuc, vi tri cong viéc cuia nhan
vién PTN

Xay dung va cdp nhat bang phan
cong cong viéc cia moi nguoi
trong PTN

Ap dung cho timg ngudi

Pao tao 1 nhan vién do méi do
kiém theo 1 quy chuan.

40

Khuyén nghi, dao tao, huéng dan téi thicu
trong 3 thang lién tuc

Giam sat, danh gia hi€u qua sau
dao tao 1 nhan vién

40

Khuyén nghi, giam sat, danh gia hiéu qua sau
dao tao toi thicu trong 3 thang lién tuc

Lap danh sach, theo doi cap nhét
tinh trang cua moi thict bi do tung
Quy hodac khi c6 thay doi.

Minh chimg bang s vin ban
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Trién khai ap dung thi tyc Kiém
soat thiet bi hang nam doi voi tung
hé thong do

40

Minh ching céng viéc thuc hién

Xay dung ho so phé duyét phuong
phap do, danh gia d6 khong dam
bao do vai timg hé thong do theo
ting quy chudn

60

02 nguoi lam, 40 ngudi gio cho nguoi thuc
hién chinh, 20 gidi cho ngudi tham gia do
kiem

Thuc hién danh gid dam bao chat
luong két qua do (so sanh ndi bd
hodac bén ngoai) theo tung quy
chuan

40

Thuc hién 1 hanh déng khéc phuc
khi phat hién trong danh gia ndi bd

Thyc hién 1 hanh dong khac phuc
khi phat hién do doan danh gia bén
ngoai

24

Thyc hién 1 ndi dung trong 1 Quy
dinh cuia HTQLCL PTN

16

Theo doi, duy tri nang lyc dugc Chi
dinh, Céng nhan ctia PTN

16

Céc ngi dung khac trong HTQLCL
PTN

115

Xuc tién dich vu khach hang
(Tim hi€u, trao d6i véi cac doi
tac ve nhu cau)

Xdc tién dich vu khéch hang

Két qua 1a danh sach khach hang tiép xuc

XV

CAC NHIEM VU KHAC
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Céc nhiém vu khong c6 tén néu
trén hodc cac budi tham gia hop; | Cac nhiém vu khoéng co6 tén néu
Phéi hop cac don vi khac trong | trén hodc cac budi tham gia hop;
cong tac ké toan — tai chinh nhu | Phdi hop cac don vi khac trong
thanh tra, kiém tra, giai trinh, | cong tac ké toan — tai chinh nhu
Cong tac Pang, cong tac Cong | thanh tra, kiém tra, giai trinh, Cong
doan, Tham gia cac chuong trinh | tac Pang, cong tac Coéng doan .....
dao tao .....

Céc nhiém vu khong c6 dinh mirc va tinh theo
Theo thuc té gio thyc t€ phat sinh d¢ thyc hién cong viéc —
ghi 16 tén nhiém vy thyc hién

116




